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rNaBHbIA CNeunaancT oTaena nHpopmaumm v
obLecTBEHHOr0 pa3BuUTUS

Moccnyxba

PABOTOOATEJIb

KomMMyHanbHOe rocyfapcTBeHHoe
yypexaeHue "YnpaBsieHne BHYTPEeHHeN
nonnTukn ropoga LWeiMkeHT"

OnnaTa Tpyaa oT 327 923 TeHre

Ycnosus MoJiHbIN paboynin oeHb,
MocTosiHHas paboTa, HoOpMaJibHble
yC/I0BUS TpyAda

KonnyecTBO BakKaHCUI 1

NMH®OPMALLINA O BAKAHCUNA

Pervon

JOoIKHOCTHbIE 0693aHHOCTN

r. WeiMKeHT / KapaTayCKuin parioH

3.1. CBoeBpeMEHHO 1 Ka4eCTBEHHO BbIMOJIHATb NOPYYEHNS, OaHHbIE
PYKOBOACTBOM ynpaBieHus; 3.2. OTYMTbIBaTbCA Nepen pykosogutenem
yrNpaBJ/ieHNS N HEMOCPEACTBEHHbIM 3aMeCTUTENEM O BbINMOJHEHUN PaboThI
oTthena; 3.3. Ha ocHoBaHMW NJIAHOB OTAeJs1a rOTOBUTb NMPOEKThl KBapTasibHbIX U
rofoBbix pabo4ynx naaHoB yrnpasseHusa n obecne4ynBaTb UX BbIMOJHEHNE B
yCTaHoBJIeHHble cpoku; 3.4. Obecne4ynBaTb NpoBeaeHNE U BbINOJIHEHNE
MeponpuaTUN, NPeayCMOTPEHHbIX MJaHOM OTAeNa, B YCTAaHOBAEHHbIE CPOKM; 3.5.
MpuHMMaTh y4acTme B paboTe KoMmmnccmnm n pabo4mx rpynn rno Bonpocam,
OTHOCALWMMCSH K KOMMNeTeHUnn oTaena; 3.6. F0OTOBUTb NPOEKTbI PAaCNopPs>XeHUn n
MOCTaHOBJIEHUN, OTHOCALLNXCA K AeATesIbHOCTU oTaena; 3.7. NoarotasnmeaTb
nJjaH rocyjapcTBEHHbIX 3aKYyMoK oTAeNa, NpPoBOANTb KOHKYPChI
rocyapCTBEHHbIX 3aKYMOK, OPraHnW30BbIBaTb BbINOJIHEHNE FOCYapCTBEHHOIO
3aKa3a W MpUHMMaTb OTYETLI N0 ero ncnojsHeHuto; 3.8. ObecneymBaTb
cobniogeHve TpyLOBOro 3aKOHOAATENbCTBA U 3aKOHOAaTeIbCTBa O
rocynapcTteBeHHoun cnyxbe, TpyA0OBOro pexxuma 1 yC0BUN Tpyaa, a TakxKe
OrpaHN4YeHunn, cBA3aHHbIX C NpebbiBaHMEM Ha rocyaapCcTBeHHon cnyxxbe; 3.9.
BbINONMHATbL MHbIE MOPYYEHUSA PYKOBOAUTENS YNPaB/EHNSA N €ro 3amecTtuTenen;
3.10. Cobnopgatb TpeboBaHUs no obecneyeHnto NHHOPMALIMOHHON
6e3onacHocTy; 3.11. ObecneymBaTb COLNANBHYIO N MPABOBYIO 3aLLUNLLLEHHOCTb
COTPYOHUKOB OTAeNa, BHOCUTb PYKOBOLACTBY NMPeasioXXeHUs O NOOLLUPEHUNN 1
CTUMYNMpoBaHuUM paboTHUKOB; 3.12. COBMECTHO C Ha4Ya/IlbHUKOM OoTAena
obecrne4ymBaTb BbiMNOJIHEHNE MOPYYEHNN PYKOBOAUTENS YNPaBJeHNSA U ero
3amectuTenen; 3.13. Cobnogatb TpeboBaHus no obecneyeHuto
nHpopmaumoHHon 6e3sonacHocTy; 3.14. BbiaBnaTb npobnemsl B chepe
MHhopMaLmn 1 paspabaTbiBaTb NPOEKTbI MJIAHOB MEPOMPUSATIUIA MO UX PELUEHUIO;
3.15. KoopaunHunpoBaTb paboTy Co cpeacTBaMu MacCoBOM MHGOPMaLMK ropoaa
no peanamsauum rocygapCTBEHHON MHOPMaLMOHHONM NoAnTukKy; 3.16. PaboTaTb
B MHTErpnpoOBaHHON MHMOPMALMOHHOW CUCTEME YyNpPaBJ/IeHNA NnepcoHasioM «E-
Kbi3MeT»; 3.17. KoopanHupoBaTb paboTy MHOPMaLMOHHO-NPpoNaraHANCTCKMUX
rpynn no pasbACHEeHWIO exxeroaHbix Mocnannn MpesngeHTa Pecnybnmkn
Ka3zaxcTtaH Hapoay KasaxcTtaHa; 3.18. Obecne4dunBaTb NpoBeaeHNe MOHUTOPUHra
MaTepuanos, NybanKyeMbiX B CpeacTBax MacCoBOM MHopMaumm ropoaa; 3.19.
OcCyLecTBASATbE MOHUTOPUHT OeATeNbHOCTN CPeaCcTB MAacCOBOW UHGopMaLmu,
OENCTBYIOLWNX HA TeppUTOPUN ropona, B COOTBETCTBUN C 3aKOHO4ATENLCTBOM, U
BHOCUTb NMpenJsloXXKeHMs BbILLECTOSALWMM oOpraHam no pesysbTaTaM MOHUTOPUHTa;
3.20. ObecneymBaTb CBOEBPEMEHHOE pa3MelleHVe Ha Beb-caliTe aknmaTa
ropoga v oTaena HOBOCTeWN ropofa 1 nHdopmaumm o npoaenaHHon paborte
ynpasneHus; 3.21. OpraHn3oBbiBaTb BbIMOJIHEHNE TOCYAAPCTBEHHOIO 3aKasa "



NPUHUMaTb OTHYETbI MO €ro NCNoJIHEeHWIO; 3.22. HecTn NNYHy0 OTBETCTBEHHOCTb
3a BbIMOJIHEHME MOPYYEeHUN HavYaslbHUKa oTAeNa, PyKOBOAUTENA YNpaBAeHUs n
ero 3amectuTtenen; 3.23. Obecne4ymBaTb BbiNOJIHEHNE MOKa3aTesien yrpasaeHus,
BHECEHHbIX B KPOCC-PYHKLMOHaNbHYO NnaTgopmy ropoaa LLbiMkeHTa «Easy
Project»; 3.24. O6ecne4ynBaTb Ka4yeCTBEHHYO MOArOTOBKY MPOEKTOB
HOPMAaTUBHbIX MPaBOBbIX aKTOB U UHbIX NPaBOBbIX AOKYMEHTOB; 3.25.
ObecneymBaTb COrnacoBaHne NPOEKTOB HOPMATUBHbLIX MPaBOBbIX aKTOB C
COOTBETCTBYOLUMU rOCYAaPCTBEHHBIMU N UHBIMU OpraHaMn 1 opraHn3saymnaMmm
(nybnmkaums, nonyvyeHmne 3aKJOYEHNN) U NpeacTaBleHne UX Ha
rocyfapCTBEHHYIO PErncTpaumio B opraHbl OCTULNM B YCTaHOBJIEHHbIE
3aKOHO4ATENbCTBOM CPOKU; 3.26. OCyWwecTBAATb Ha MOCTOSAHHOMN OCHOBE
MOHUTOPWUHI HOPMATMBHbIX MPaBOBbIX aKTOB, pa3paboTaHHbIX OTAENOM, B
nopsiake, yCTaHOBAEHHOM MUHUCTEpPCTBOM toCcTUUMM Pecnybnmkmn KasaxcTaH.

TPEBOBAHUA K COUNCKATEJIIO

CTa)x no crneumasnbHOCTM

TpeboBaHMsA K KBanMdukaumm

YpoBeHb 06pa3oBaHus

OnbIT He TpebyeTcsa

BbiCLLiee obpa3oBaHMe, NocneBy30BCKoe obpa3oBaHme

CneumnanbHocTU: [Negaroruka n ncmuxonorus, lNMpaso, N'yMaHUTapHbIe HayKK,
MoproToBka y4ynTenemn rno rymaHuUTapHbeIM npegmeTtam, NoaroToska
cneunanncToB No CoLVasibHOM nepgarormke n camonosHaHuto, CounasnbHble
Haykun, XXypHanucTuka n nigopmaums, HaunoHanbHas 6e30nacHoOCTb,
OblecTBeHHasa 6e3onacHOCTb

nocneBy30BCKOE

NMH®OPMALNA O NPEANPUATUN

KonnyectBo paboTHMKOB
KoHTakTHoe nnuo
PernoH npegnpunatns

ALpec npeanpuaTna

16
Taxxuesa lNMepusatT OHrapoBHa
r. leiMKeHT / r. LUbIMKEHT
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