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enBeK

TexXHUK Mo BEeHTUJIALMOHHOM TEXHUKEe
TeXHUK No BEHTUNALUU N KOHOWUUOHUPOBaHMA

MpoMbILLNEeHHOCTb, NPpon3BoacTBO / MpoMbilLeHHOe
obopypnoBaHue

Mpeanpuatune: PecnybnnkaHCcKoe rocyfapcTBEHHOE yupexaeHune
"HaumnoHanbHbI apxus Pecnybnnkun KaszaxctaH" KomuteTa apxuBos,
OOKYMeHTaunn N KHWXHOro aena MmHuUCTepcTBa KyJsibTypbl U
nHgpopMaumm Pecnybnukun KasaxcrtaH

OnnaTta Tpyaa: oT 57 232 po 64 045 TeHre

MocMeHHbIN, MOCTOsIHHaA paboTa, HopMaJsibHble YCN0BUA Tpyaa

NMHdopmMmaumnsa o BakaHCUmU

PervoH r. ActaHa / panioH Ecuib
MecTo paboTbl 6ynbBap Hypxxon, 12
Konu4yecTtso BakaHcuin 1
TpeboBaHMuA K couckaTesnio

CTtaxx no cneunanbHoCcTM 1 ropn

MpodeccnoHaNbHble HAaBbIKW BEHTUJIALMNOHHbIE CUCTEMBI;
TeXHUKa nsonaunm,
TeXHONOIrma KOHONMUMOHNPOBaHME BO34YyXa,
TEeXHOI0Irna oxnaKaeHums,
HaCOCHble TEXHOJIOIr NN,

YpoBeHb 0bpa3oBaHUs TexHU4Yeckoe n npodeccrmoHanbHoe

JlnyHble KayecTBa 6a30Bble 3HAHWUSA UHTEpPHeTa;
XeNaHue yunTbCs;
OCTOPOXXHOCTb;
OTBETCTBEHHOCTb;
NMYHKTYaNbHOCTb;
rOTOBHOCTb K CBepxXypo4Hom paboTe;
BHMMaHWeE;
rOTOBHOCTb K paboTe B HOYHOE BPEMS N B BbIXOOHbIE OHW;

NHcdpopmMaumus o npepnpuaTum

KonunyecTtBo paboTHukos 65

CBelieHus o npeanpusaTum BecTu yyeT, obecnevyeHne CoOXpaHHOCTU U UCMOJIb30BaHNE apXUBHbBIX
NIOKYMEHTOB HECEKPETHOro XapakTepa;

OcyuiecTBneHne paboTbl MO BEAEHNIO apXUBHOIo Aena B
opraHm3sauuu;

BecTn NoaroToBKy U CBOEBPEMEHHLIN MPMeM AOKYMEHTOB B apXuB
ObuwecTBa Ha XpaHeHMe Cc cobnogeHNneM yCTaHOBJIEHHbIX
TpeboBaHUin B TUNOBbLIX NMpaBuiax 4OKYMEHTMPOBaHNA U
ynpaBJieHNs AOKYMeHTaLuMen B roCy4apCTBEHHbIX 1
HEerocyaapCTBEHHbIX OpraHmn3aunsax.

BecTun KOHTpOJIb 3a ohopmieHnemM n popMmmpoBaHuemM nesn B
CTPYKTYpPHbIX noapasaeneHnsax ObuwiecTsa.

BecTn y4yeT nCNosib30BaHNA OKYMEHTOB, XPaHALLNXCA B apXuBe.
MpoBOANTb 3KCMEePTU3bl LEHHOCTU AOKYMEHTOB, XPaHALLUNUXCA B
apxuse.

PaspabaTbiBaTb HOoMeHKkNaTypy Ooen B ObuiecTtse.

OkasblBaTb METOANYECKYIO MOMOLLb CTPYKTYPHbIM NoApa3aesieHns
ObuiecTBa B COCTaB/IeHNUN HOMEHKNATYpbl Aerl.

TpeboBaHusa:

Bbicliee obpa3zoBaHue;

OnbIT paboTbl B O/HKHOCTU apXuBapuyca He meHee 2 neT
Ycnosusa:

TpyAOyCTPONCTBO B COOTBETCTBUN C TpyaoBbIM Kogekcom PK,
couManbHbIN NaKeT, APYXKHbIA KOJUIEKTUB.

KoHTakTHoe nvuo YMmyp3akoBa XKaHua AyTaeBHa
PernoH npeanpuatua r. ActaHa / panioH Ecunb
Appec npeanpuatna Hyp>xon bynesapbl 12 210






