enBeK

NHdopMmaumna o BaKaHCUHU

PervnoH
MecTo paboThl
Jo/mKHOCTHbIE 06593aHHOCTN

KonnyecTBo BakaHCUIA
TpeboBaHMua K couckaTesnio

CTaxx no crneumanbHOCTH
MpodeccnoHaNbHble HAaBbIKN

YpoBeHb obpa3oBaHus
3HaHne A3bIKOB

JInyHble KayecTBa

NHdopmaumna o npepnpuaTum

KonnyecTtBo paboTHMKOB
CeefeHus o NpeanpuaTum
KoHTaKTHoe nuuo

PervoH npegnpuatus
Anpec npegnpuaTtus

BakaHcuns pencteutesnbHa ¢ 21.10.2019 no 21.11.2019

Ocduc-meHepxep
cekpeTtapb-pedepeHT

O6cny>xuBaloLWwmuii nepcoHan, cekpetapuart, AXO / YnpaBneHue
ocducom

Mpennpuatne: ToBapMLLECTBO C OrPaHNYEHHOM OTBETCTBEHHOCTLIO
"M®K "I'mnnokpaTt"

OnnaTta Tpyzna: ot 80 000 TeHre

MonHbI paboynii feHb, NOCTOsAHHasA paboTa, HOpMaJsbHble YC10BUSA

TpyAa

r. AcTaHa / panoH Capblapka
TOO "M®K "TvnnokpaT"

obecne4ynBaeT OOKYMEHTOOHOPOT KOMMAHUN: BXOOALLAA U
NCXOASALAs KOPPECMOHAEHUNSA, peErucTpaums, y4eT, XpaHeHue,
apxvBauuns OOKYMEHTOB, OTrMpaBKa NoYTbl 1 T.4.

1

1ron

aHanu3 paboyero npouecca;

o6bpaboTKka nNo4ThI;

neperoBopbl N0 TenegoHy;
NAaHUpPOBaHNE BPEMEHU;
aoMUHUCTPaLna hanioB, LOKYMEHTOB W 3anncen;
NoAroTOBKa BCTpeY;

npuemMHas (ouc);

npuem noceTutenen;

axpus;

BbIMOJIHEHWE MPOCTON 0OPUCHON paboThbl;
KOMMPOBaHWE;

KOHTPOJIb 3a cobnoaeHneM CPOKOB;
3/1IeKTPOHHas rnepenncka;

TexXHM4eckoe 1 npogeccrmoHasibHoe

Ka3axcKui - BbICOKWA YPOBEHb
Pycckunn - BbICOKUI YPOBEHb

MS Excel;

MS Word;

OpenOffice;

Internet Explorer;

NCMNOJIb30BaHNE 3JIEKTPOHHOM MOYThI;

300

Po3HM4YHasa peannsaumns 1eKapCTBEHHbIX CPeACTB
MpyaHukosa KOnusa

r. ActaHa / r. AcTaHa
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