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Bbu3sHec KOHCynbTaHT
Business Issues Coordinator
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KOHCYNIbTUPOBaHUue

Mpeanpuatne: ToBapnLEeCTBO C OrPaHNYEHHOW OTBETCTBEHHOCTbIO
"®eHunkKc UHTepHewHn Pecopcns KacnmaH"

OnnaTta TpyLna: ot 400 000 TeHre

MonHbIn paboyunii AeHb, NOCTOSAHHaA paboTa, HOpMaJsibHble YCNOBUS

TpyAa

ATbipayckas obnacTb / r. ATbipay

ATblpay 5/2

Basic knowledge of oil, gas, Sulphur, utility production processes,
facilities used, specifics of field job, basic knowledge about
maintenance of facilities. This to be able to speak with relevant
internal (asset managers, general managers, SMEs) and external
(different SMEs) stakeholders

U Knowing history of project. Knowing difficulties and challenges of
the project. Willing/eager to work for project.

) Assiduity, patience for routine work. Excellent knowledge of Excel,
Word, Power point. Ability to create power point slides. Disciplined
and proactive organization, scheduling, correspondence and co-
ordination skills.

6. COMMUNICATION Ability to formulate thought very short and
attractive on three languages. Fluency in written and spoken
Kazakh/Russian/English. Skills to draft formal/ bureaucratic letters to
different Authorized bodies. Excellent skills in writing reports, emails,
business correspondence and procedure manuals. Ability to frame an
issue in the business context and state the problem statement
clearly that elicits definitive actions. Ability to grasp issues quickly
and translate it into an actions.

7. Analytical skills Strong analytical and strategic planning skills.
Ability to analyze way forward using knowledge of RoK legislation,
Technological process, internal and external environment. Ability to
analyze and interpret various set of data related to the activities of a
major Qil and Gas Company. Ability to have a helicopter view of
issues but dive down to the details.

8. Interpersonal Skills - Treats others with courtesy, sensitivity, and
respect. Considers and responds appropriately to the needs and
feelings of different people in different situations. Ability to
coordinate the work of different people

9. Negotiation. Stress resistance, ability to attract tuff persons to
work in collaborative mode. Ability to work in stress and rush time.
Ability to being audited inspected by tuff inspectors, police officers,
prosecutors.
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