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UHdopmMmaumna o BakaHCUm

PervnoH
MecTo paboThl
Jo/KHOCTHbIE 063aHHOCTK

BakaHcuns pencteutesnbHa ¢ 10.10.2019 no 10.11.2019

3aMmecTutenb pykosoautens, Kateropusa C-0-2
3amecTuTeNb AMpPEKTOpa No odLwumM Bonpocam

FocypapcTBeHHasa cny>x6a, HeKoOMMep4Yeckue opraHusauum /
FocypapcTBeHHasa cny>Xba

Mpennpuatne: CeMenckuinn unman pecnybankKaHCcKoro
rocyfapCcTBEHHOr0 Ka3eHHOro npegnpuaTusa "KasakcTaH cy
x)osgapbl" KoMuTeTa Xeslie3HOL4OPOXXHOIro U BOAHOI0O TpaHCMopTa
MuHucTepcTBa TpaHcnopTa Pecnybnnkmn KasaxcTtaH

OnnaTta Tpyaa: oT 97 687 no 97 687 TeHre

MonHbIn paboyunii AeHb, NOCTOSAHHaA paboTa, HOpMaJsibHble YCN0OBUS

Tpyha

BocTo4yHo-Ka3axcTaHckasa obnacTtb / r. Cemen
yn. Catnaesa 15

Ha posKHOCTbL 3aMecTuTens gupekTopa no obwimm Bonpocam
Ha3HavyaeTCcsa NMuo, nMeroLLee:

- BbiCWee (Mnn nocnery3oBckoe) obpa3oBaHMe Mo COOTBETCTBYHOLLEN
crneunanbHoOCTW;

- CTax paboTbl Ha PYKOBOAALMX AO/IKHOCTAX B COOTBETCTBYIIOLLEM
npodunio dunmnana He meHee 5 ner.

3amMecTuTeNb AMpPEKTOpa no obLimm Bornpocam obs3aH:

1 OcywecTBnATb KOHTPOJIb 3a cobnoaeHneM AencTBytoLLEro
3aKoHogaTenbCcTBa Pecnybankm KasaxcTaH B mpouecce
MPOM3BOACTBEHHON U PUHAHCOBO-XO3SINCTBEHHOWN OEATENbHOCTH
hunmana.

2 OcylwecTBaAsATb KOHTPOJIb 3a cobnogeHnem yCTaHOBAEHHOMO
nopsiika BeAeHUs JOroBopHon paboTbl, B TOM 4Yucie no
NCMOJIHEHMIO AOrOBOPOB MO 3aKyny ToBapos, paboT n ycayr.

3  OcylecTBNSATb KOHTPOJIb 3@ COB0AEHNEM 3aKOHHbIX MpaB W
WHTEepEeCcoB NMpeanpuaTrusa u guanana B Npouecce oCyLecTBIEHUS
B3aMMOOTHOLUEHWUIA CO CTOPOHHUMW OpraHn3aunaMu.

4 OpraHn3oBblBaTb N OCYLLECTBSATb KOHTPOJIb 3a paboTon
noppasfesieHnn, HaxoOAWNXCSA B ero HenocpeacTBEHHOM
NOOYMHEHUN, ONpenenaTb NOpAAoK paboTbl N [OSIKHOCTHLIE
0653aHHOCTN NOAYUHEHHBIX.

5 OnpepensaTtb nepevyeHb NpobaeMHbIX BONPOCOB Mo
COBEpLUEHCTBOBaHWIO AeATE/NIbHOCTY Nnogpa3neneHnn dunimana,
BHOCUTb NPeJsIOXKEHNS MO UX PELLEHUIO U PACCMOTPEHNIO NX
PYyKOBOACTBY (huavana.

6 WCnonHATb YCTHBIE N MUCbMEHHBbIE PACNOPSXKEHNS, YKa3aHus,
NnpuKasbl PyKOBOACTBa NpeanpusaTua n aupektopa duavana, He
npoTMBOpeYalle 4ENCTBYIOWEMY 3aKOHOOaTeNbCTBY Pecnybankun
KasaxcTaH.

7 B3amMoOencTBOBaTb CO BCEMU AOJIKHOCTHbLIMU NIULLAMU U
nogpasfesieHnsasmMun puanasna n okasbliBaTb UM COQENCTBUE B
peLleHnn NPON3BOACTBEHHbIX N XO3NCTBEHHbLIX BOMNPOCOB.

8 [poBoAnTb CUCTEMATUYECKU aHANN3 OeATeNbHOCTU hunnana,
pa3pabaTbiBaTb MPeaoXXeHNs Mo NOBbILLEHUIO 3M(PEKTUBHOCTH,
HeLONYLWEHNIO HapYyLLUEeHUN,

9 ObecnedmBaTb paboTy NO BeAEHUNIO JOKYMEHTOB 1 B
COOTBETCTBUN C YCTAHOBAEHHLIMU BHELLHUMWU N BHYTPEHHUMWU
TpeboBaHUAMN NO OE€ONPON3BOACTBY.

10 PykoBoOuTb pa3paboTKoM BHYTPEHHUX HOPMATUBHbIX
OOKYMEHTOB, perjlaMeHTUPYLWNX LeATENIbHOCTL NpeanpuaTus,
punnana.

11 CornacoBbiBaTb, YTBEPXAATb U MOAMNUCLIBAaTb BHYTPEHHNE U
BHELWHMEe AOKYMeHTbl Punnana B npegesax CBOMX NOJHOMOYUNA.
12 Ob6ecnevymBaTb GOpMMPOBaHMNE N NMPenoCcTaBieHNe NHRPOPMaLUN
MO NCNOJIHEHUIO MPOTOKOJIbHbIX MOPYYEHUN PYKOBOACTBA
npeanpuatTus, obecneyeHnem KavyecTBa MX peaansaymu.

13 OnpepenaTb cTeNeHb U Ka4eCTBO UCMNOJIHEHMUSA
paboTHUKamu/nogpasneseHnaMmn NopyyYeHnin pyKoBoaCcTBa



npeanpuaTUS U puanana, Ha OCHOBaHWUM YEro BHOCUTb
npeanoXXeHus No noowpeHunto nnbo NprBAeYEHNIO K
ONCLUUNJINHAPHOW OTBETCTBEHHOCTU OTBETCTBEHHbIX AOJ/IKHOCTHbIX
v,

14 B cooTBeTCTBME C AEACTBYIOLWNM 3aKOHOA4ATE/IbCTBOM
B3aMMOOENCTBOBAaTb C MECTHLIMU NCMOJIHUTENbHBLIMU,
NMPaBOOXPAHUTENIbHLIMU U UHBIMU OpraHaMu, a Takxxe
opraHm3saumamm Bcex opm cobCcTBEeHHOCTN 06/1aCTM NO peLleHnNto
pyKkoBoACTBa npennpuatus nubo dmnnmnana B npegenax CBoUx
MOJIHOMOYUIA.

CobnonaTs:

TPYLOBYIO U MPOU3BOACTBEHHYIO ANCLUMJINHY, NMpaBuia
BHYTPEHHEro TPy 40BOro pacrnopsaaka;

TpeboBaHUs nNo 6€30MacHOCTK U OXpaHe Tpyaa,
MPOM3BOACTBEHHON CaHUTAPUN N NOXKapHoW Be3onacHoCTK.

OcyLLecTBNSATE KOHTPOJIb 3a cobntoaeHnem TpyLOBOM U
NPON3BOACTBEHHOW ANCLUMINHBI, MPAaBWUJ BHYTPEHHEro TpynoBoro
pacnopsifka, TeEXHUKK no 6e30nacHOCTM 1 OXpaHe Tpyaa
NOOYMHEHHbBIMU NoApa3aesieHNSAMMU.

OcyLLecTBNSATb KOHTPOJIb U MPUHUMATb HEMOCPEACTBEHHOE
ydacTue B NpoBefeHnNn cnyXebHbIX pacciefoBaHU B OTHOLLIEHUN
paboTHUKOB ®urnmrana no hakTaM HapyLLleHNs TPyL0BOro
3aKOHO4AaTeNIbCTBA, MHbIX HOPMAaTUBHO-NPaBOBbIX akToB Pecnybnnku
KazaxcTaH, BHYTPEHHNX HOPMATUBHLIX JOKYMEHTOB NpeanpuaTus,
06LLLenpUHATBLIX HOPM 1 NpaBun.

Obecne4ymBaTb NMpeaBapuTebHOE COrlaCcoBaHNE N OTYET O
pesynbTaTaxX NMPUHATBIX Mep, peLUeHNAX COBELLAHUI, BbIMOJIHEHHON
paboTe npn B3aMMOLENCTBUN N NMPOBEOEHNN COBMECTHbIX
MEpPOMNpPUATUIA C MECTHLIMU NCNOJTHUTENbHBIMU,
NPaBOOXPaHUTENIbHLIMU K UHBIMW OpraHaMu, opraHn3aunsamm Bcex
hopM cobcTBEHHOCTM 061aCTN, BLILLECTOAWMMMY OPraHaMu, a TakxXe
y4aCTuUM Ha coBellaHmnax (cobpaHusax, BCTpeyax U T.M.) C
PyKOBOOAMTENAMN KypupyeMmblX nogpasgeneHnn LeHTpanbHoOro
annapaTa 1 3aMecTUTeNAMUN FreHepasibHOro AUpeKTopa
npeanpuaTus.

Obecne4ynBaTb NpeaBapuTesbHOE COrlacoBaHNE N OTYET O
BbINOJIHEHON paboTe Npu NaaHNPOBaHMM BCEX BUOOB OTMNYCKOB
(KpoMe NpurYnH, He 3aBucALWMX OT paboTHMKA), KOMaHANPOBOK C
3aMeCcTUTeN MU FreHepasibHOro ANpPeKTopa NpeanpusaTus.

HezamennutenbHO MHoOpMMpoOBaTb AMpeKTopa hunmnana o060 Bcex
BbISIBJIEHHbIX B npoLlecce paboTbl HefOCTaTKax, BANAIOWMX Ha
3(hheKTUBHOCTb AEATENLHOCTU NPeanpuaTUs, akTax, 4ENCTBUN
nmnbo 6e3nencTeun, BANAIOLNX Ha IKOHOMUYECKYIO U MPaBOBYIO
6e3omnacHocTb MpeanpusaTnsa n ero paboTHNKOB, a TakXe 0
OOJIKHOCTHbIX MUax (paboTHMKaxX) nx OONMyCTUBLUMX, BHOCUTb
NpeanoXXeHnst No yCTPaHEeHNIoO N HedOoMyLLEeHNIO NX Brpeab.

OcyLLecTBAATb KOHTPOJIb 3a COBNI0AEHNEM 3aKOHHbIX MPaB U
nHTepecoB Punnana, a Takxe AENCTBYHOLEr0 3aKOHOAATENbCTBA CO
CTOPOHbI KOHTPOJIbHO-HAA30PHbIX FOCYAAaPCTBEHHbBIX OPraHoB, B
X0[4€e NpoBeAEeHNS MPOBEPOYHbIX MEPOTMPUSATUIA B OTHOLLEHWN
dunnana.

OcyLLecTBNSATb OpraHnU3aLUntio U KOHTPOJIb AesIoNpon3BoACcTBa B
COOTBETCTBUMN C YCTAHOBAEHHLIMU BHELLHUMWU N BHYTPEHHUMWU
TpeboBaHMAMYK NO AE/0NPON3BOACTBY, BeAEHUA Cy>xKebHOoN
OOKYMeHTauun Ha rocyAapCTBEHHOM fA3bIKE.

OcyLecTBNATb KOHTPOJb 3a obecneyeHnem eonHOro nopsaaka
OOKyMeHToobopoTa ®Punnana.

MpuHMMaTb y4acTue B (OPMUPOBAHUN KaLPOBOWN MOSUTUKMN,
onpepeneHnn ee 0OCHOBHbIX HaMpaBJieHN U Mep MO ee peannsaunn.
OpraHun3oBbIBaTb X038NCTBEHHOE 06CNyXMBaHMe NPOBOANMBIX
COBeLlaHnn, KOH(epeHUNI, CEMUHAPOB U APYTUX MEPOMPUATUNA.

Obecne4ymBaTb paLMOHasibHOE WCMONb30BaHMe BCEX BUAOB
TpaHCnopTa, NPUHMMaTb Mepbl MO OCHALLEHNIO HEOBXOANMBIMU
MexaHu3Mamu 1 npmucnocobneHnamu.

BbINONIHATL MpeacTaBUTENbCKNE PYHKLMN NpY B3aUMOLENCTBUN CO
cpeacTBaMm MaccoBOW MHgopMaumun, obweCcTBEHHbIMA U
KOMMEPYECKMMM OPraHm3aumnsaMm, a TakKe PU3nYeckuMn nmyamu.



Konu4yecTtBo BakaHcun 1
TpeboBaHMA K couckaTesio

CTaxx no cneumanbHoCcTn 5 net
MpodeccmnoHanbHblie HaBbIKM yMNpaBJieHNe rocyAapCTBEHHOr0 MOPCKOro U pe4YyHoro Hag3opa;
YpoBeHb obpa3oBaHUs BbICLLIEE

JInyHble KayecTBa 3HaHWE TEKCTOBbIX MPOLLECCOPOB;
3NEeKTPOHHbIe TabnunLbl;
obuwme TeXxHN4YecKmne HaBbIKW;
noHUMaHune paboymnx cpen;
paccy>XOeHue;
CAaMOOLEHKa;
NCrosib30BaHMe NpothecCnoHasIbHbIX METOOOB;
CcrnocobHOCTb MOTUBALINN;
yyacTue B 3acefaHunsx;
3a4aTKN NOepCTBa;
MeToAbl yNpaB/ieHuns;

NHdopmaumna o npepnpuaTum

KonnyecTtBo paboTHukos 254
KoHTakTHoe nuuo CtagHukosa Onbra NeoprmesHa
PervoH npegnpuatna O6nactb Aban / r. Cemen
Appec npeagnpuaTtna Ak CaTnaeB Koweci 15



