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enBeK

PykoBoauTesnb npeacraBuMTeNbCTBa
Mpeancrasutens B r. X)KaHao3eH

Ton-meHep)>XMeHT / AupekTop ¢hmnnana

Mpennpuatue: EcoWasteAktau
OnnaTta Tpyaa: ot 150 000 go 150 000 TeHre
MonHbIn paboyunii fAeHb, NOCTOSAHHaA paboTa, HOpMaJsibHble YCI0BUS
TpyAa
NHcdopmauusa o BakaHCUMU

PernoH MaHrucrtayckas obnactb / r. XKaHao3seH

LosmkHOCTHbIE 06s3aHHOCTM 1)PaboTa ¢ kKaMeHTaMu:
- MOUCK KJINEHTOB,
- 06CNy>XKMBaHMe 3as9BOK OT TEKYLMX KJINEHTOB,
- opopMneHne HeobxoAnMbIX aKTOB, MPOMYCKOB U UHbIX
OOKYMEHTOB,
- eXXeMecs4YHaa CBepKa C NOCTOSAHHbIMU KAMEHTaMu
2) PaboTa Ha baze:
- OpraHmsaums npouecca NpPUeMKn BTOPCbIpbSA , B TOM
yucse B3BewWVBaHMe, onjaTta, COPTUPOBKa, MPeCcCoBKa,
- OpraHmsaumna nesaTenbHOCTM cknaga: (ybopka cknaga,
opraHmusaumsa cbopa CHETOB M aKTOB 3/IEKTPOIHEPIUN, apEHAbI U
T.4.)
- BbIMOJIHEHME MJlaHa NOCTaBKN BTOPCbIPbA.
3) OpraHmn3sauns NorucTuKu:
- Cbop 3a9BOK Ha aBTOTpPaAHCNOPTE KOMMNAHNM OT KJINEHTOB,
- OpraHu3auunsa oTnpaBku yp C BTOPCbIPpbEM U3 ropoda XXaHao3eH B
ropon AkTay,
- KOHTPOJIb N OTYETHOCTb 3@ UCMNOJIb30BAHNEM ICM,
- ohopMaEeHME NyTEBbLIX JINCTOB,
-3aKyn Heobxoaumbix TMU, ona 6ecnepebonHon paboTbl TEXHUKN,
OTYET Mo 3akyny.
4) OpraHusaums paboTbl NyHKTa npuema:
- Bblla4ya KaccChbl, eXXKeHEBHbIN OTYET Mo Kacce,
- cbop 1 BbIBO3 BTOPCLIPbSA C MyHKTa Npuema,
- KOHTpOJIb paboTbl NprUeMLLnKa.

Konn4yecTtBo BakaHcun 1
TpeboBaHMa K couckaTesio

CTtax no cneuunanbHocTu 1 ropg

MpocheccnoHanbHble HaBbIKM MOAFOTOBKA BPEMEHHbIX COTPYAHUKOB;
TPyLOBblie A0M0BOPbI;
aHaN3 KOMNETEHTHOCTUN COTPYAHUKA;
MOTMBaLUA COTPYAHUNKOB;
ynpaBJieHne KOMaHAO0W COTPYAHUNKOB;
yperyampoBaHue KOH(IMKTOB (ynpaBieHne 4enoBe4eCKumu
pecypcammn);
perynupoBaHue rpacguka paboTbl;
aHasmM3 pacxonos;
3aKyno4yHas JIorucTuKa;
opraHm3aums JIOrUCTUKK;
NPOM3BOACTBEHHAA JIOTNCTUKA;
MPOU3BOACTBO TOYHO B CPOK;
paboTa c nocTaBLWMKaMu;
pacnpepennTenbHasa IOrNCTUKA;
TpaHCMopTHas NOrMcTUKa;

YpoBeHb 06pa3oBaHns BbiCLIee

3HaHuMe sA3bIKoB Ka3axckui - cpeaHnin ypoBeHb
Pyccknm - cpegHUN ypOBEHb



JInyHbIE KayecTBa

NHcpopmMaumus o npeanpuaTum

KonnyecTtBo paboTHMKOB
KoHTaKTHOoe nuuo
PervnoH npeanpuaTtus
Anpec npegnpuaTus

oblime TeXHNYECKME HaBbIKW;
CUCTEMHbIN NoaXon;
CrocobHOCTU K 0B6y4eHMIo;
KefNaHne y4nTbCs;

yyacTue B 3aceflaHunsXx;
3a4aTKN INOepCcTBa;
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BpannHa CantaHaT KapnbaeBHa
MaHrucrtayckas obnactbe / r. AkTay
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