enBeK

UHdopmMmaumnsa o BakaHCUMU

PernoH
MecTo paboTbl
[oXKHOCTHble 0653aHHOCTU

Konn4ecTBoO BakaHCUN
TpeboBaHMA K couckaresnio

CTaxx no cneumanbHOCTHU
MpodeccnoHaibHble HaBbIKN

YpoBeHb obpa3oBaHus
3HaHne A3bIKOB

JINYyHbIE KavyecTBa

NHcdopmaumusa o npepnpuaTum

KonunyecTtBo paboTHUKOB
CeepneHunsa o npennpuaTmnmn
KoHTakKTHOoe nnuo

PervoH npegnpuatus
ALpec npeanpuaTns

BakaHcuns pencteutesnbHa ¢ 14.11.2018 no 21.11.2018

OpraHusaTop nyTewwecTBMn (3KCKypcumn)
Travel assistant

Mpopaxxu / OKkazaHue ycnyr HacesieHUIo

Mpepnpuatme: ToBapMLECTBO C OFrPaHNYEHHOM OTBETCTBEHHOCThIO
"®eHnkc NHTepHewHN Pecopcn3 Kacnvar"

OnnaTta Tpyaa: ot 200 000 po 250 000 TeHre

MonHbin pabounin geHb, NOCTossHHaA paboTa, HoOpMaJibHble YC0BUS
TpyAa

ATblpayckas obnactb / r. ATbipay
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The Roles and Responsibilities:

* Business Travels TAF assignments for Kazakhstan based
employees;

* Updating all the rosters and reports concerning travel and
accommodation (domestic, international);

» Assist in coordination logistics of all overseas project team
members, sponsors, VIP and other visitors;

* Assist in coordination with Agencies on transportation issues;
 Communication on any changes in transportation arrangements,
etc.;

* Assist in coordination of transportation activities between Atyrau,
Tengiz, FB and Almaty;

* Assist in coordination travel arrangements, hotel booking, including
iLogistics accommodation request in Atyrau, visit and meeting
agendas;

» Assist in coordination of travel activities between Atyrau, Aktau,
Tengiz, FB, Prorva and Almaty;

* Provide Security, Cost reports

1

3 roga

3TNKa KOMMaHuu;
6poHMpoBaHue (oTeNb);
OopraHusaums KOMaHOMPOBOK;
neperoBopbl No TenedoHy;
NJaHUpPOBaHNE BPEMEHMU;
NoAroToBKa BCTpeY;

BbiCLLIEE

Ka3axcKui - BbICOKWA YPOBEHb
Pycckuii - BbICOKMIN YPOBEHb
AHIIMACKNIA - BBICOKUI YPOBEHb

HaLEXHOCTb;
OTBETCTBEHHOCTb;
NYHKTYaNbHOCTb;
CaMOYBEPEHHOCTb;
BEXXJIMBOCTb;

2600

Hanm n nonbop nepcoHana
lNybawes Makcum

ATblpayckas obnacTb / r. ATbipay
KaHbiw CoTbaes koweci 176



