enBeK

NHdopMaLusa 0 BaKaHCUU

PernoH
MecTo paboThl
[o/XHOCTHble 0653aHHOCTH

KonnyecTBo BakaHCUIA
TpeboBaHMuA K couckaTesnio

CTaXx no crneumanbHOCTH
MpodeccnoHaNbHble HaBbIKN

YpoBeHb 0bpa3oBaHus
3HaHue SA3blKoB
JInyHble KayecTBa
UHdopmaumnsa o npeanpuaTum

KonunyecTto paboTHUKOB
CeefeHuns o NpeanpuaTum
KOHTaKTHOe nnuo

BakaHcuns pencteutesnbHa ¢ 02.01.2021 no 16.01.2021

ApMuHucTpaTop cnyxbbl 6esonacHocTH
Security Support Administrator \ AoMuHucTpaTop cny>obl
nopgpep>Xku 6esonacHocTun

OxpaHa, 6e3onacHOCTb, nonuuus / OxpaHa, 6e3onacHOCTD,
nojaumuusa

Mpepnpuatme: ToBapMLECTBO C OFrPaHNYEHHON OTBETCTBEHHOCThIO
"®eHukc IHTepHewHN Pecopcn3 KacnmnaH"

OnnaTta Tpyaa: ot 200 000 go 250 000 TeHre

MonHbIn paboynin geHb, NoCTossHHasA paboTa, HoOpMaJibHble YC0BUS
TpyAa

ATblpayckas obnactb / r. ATbipay
3anagHbin EckeHe

Dear All,

We are looking for Security Support Administrator

Location: Eskene West 14/14

Please send your CV to Korkemay.Admanova@fircroft.com
Vacancy Close Date: 14/01/2021

A minimum of 0-3 years ‘in house’ experience of security
management in a civilian industrial environment, preferably
in the oil & gas sector

Prior knowledgeable of the Onshore Code Of Accepted
Practice and Corrective Measures (CoAP).

Preferably have prior experience as a Security Badge Clerk.
Preferably have started in the Security Department in
another lower grade position to ensure adequate experience
of Onshore Security Department Policies, Procedures and
Administrative Processes

Excellent PC and software skills

Knowledge of Kazakh and Russian

Proficient verbal and written English language ability.
Proficient in Microsoft Office, SOCC Client and Apollo System
knowledge.

Preferred filing and/or document management system
qualifications or suitable experience

Familiarity with Onshore Security Departments
Administrative Policies, Procedures and Administrative
Processes

Preferred knowledge and skill in professional business and
report writing

Diplomatic, liaison and negotiation skills;

Leadership abilities

Administrative skills;

Analytical thinking skills

Investigative skills

Security survey and reporting abilities

Need to have good communication skills and be well
organised
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Prior knowledgeable of the Onshore Code Of Accepted Practice and
Corrective Measures (CoAP).;
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