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enBeK

ApxuBapuyc
ApxuBapuyc

O6cny>xuBaloLWw Ui nepcoHan, cekpetapuat, AXO / ApxXuBbI

Mpeanpuatune: ®unnan PecnybiMKaHCKOro rocyfapCcTBEHHOr0O
Ka3eHHoro npeanpuaTusa "LLeHTp cyaebHbix sKCcrnepTm3
MuHucTepcTBa tocTuumnm Pecnybnnku KasaxctaH" UHCTUTYT
cynebHbix akcnepTn3 no KoctaHanckom obnactum
OnnaTta Tpyaa: ot 55 000 TeHre
MonHbIn paboynin geHb, NoCTossHHasA paboTa, HoOpMaJibHble YC0BUS
TpyAa

NMHdopmMmaumnsa o BakaHCUmU

PernoH KocTaHalckas obnactb / r. KocTtaHanm
MecTo paboTbl r. KocTtaHan, yn. CagoBas

LosmKHOCTHBLIE 0653aHHOCTM OpraHm3yeT xpaHeHue n obecnedynBaeT COXPaHHOCTb AOKYMEHTOB,
NOCTYMUBLUNX B apXUB.
MpuHUMaeT U perncTpupyeT NOCTYNUBLUNE Ha XPaHEHWE OT
CTPYKTYPHbIX MogpasaesieHnin JOKYMEHTbI, 3aKOHYEHHble
0es10npon3BoACTBOM.
YyacTByeT B pa3paboTke HOMEHKNIATypbl Aen, nposepseT
NPaBUJIbHOCTb NX POPMUPOBAHMA U ODOPMIIEHNS NMpU Nepefaye B
apxuB.
B cooTBeTCTBMM C AENCTBYIOLLUM 3aKOHOA4ATENLCTBOM WNdpyeT
eOVHULbI XpaHEeHUS, cUCTeMaTU3NPYET U pasMeLlaeT aena, BeneT
nx yyeT.
MoaroTtaBnnBaeT CBOLHbIE ONMUCK eAUNHMNL, MOCTOSAHHOIO U
BPEMEHHOI0 CPOKOB XpPaHeHUs, a TakXXe aKTbl 41 nepefayn
DOKYMEHTOB Ha rocyfapCTBEHHOE XpaHEeHMNE, Ha CrncaHne 1
YHUYTOXXEHNE MaTepPUasioB, CPOKM XpPaHEHNS KOTOPbIX NCTEKN.
BepeT paboTy no co3gaHmMio cCNpaBoYHOro annapaTta rno OKYMeHTaM,
obecneymBaeT yaobHbIN 1 BbICTPbIA UX MOUCK.
Y4yacTByeT B paboTe Mo 3KCNepTM3e Hay4YHOW N NPaKTU4YeCcKom
LLEHHOCTN apXMBHbIX OOKYMEHTOB.
CnepuT 3a COCTOAHMEM OOKYMEHTOB, CBOEBPEMEHHOCTbLIO UX
BOCCTaHOBJIeHUS, cobnofeHneM B MOMELLEHNAX apXBa YCJ0BUIA,
Heobxoaumbix ona obecnevyeHms X COXPaHHOCTMK.
KoHTponupyeT cobntogeHne npasu NpoTUBOMNOXKapHOM 3aLlNThbl B
NoMeLLLeHN apxmMBa.
BblgaeT B COOTBETCTBMM C NOCTYyMNaloWMMN 3aNpocaMmn apXnuBHble
KOMUN N JOKYMEHTbI, COCTaBAsleT HE0bXoANUMbIE CMIPaBKW Ha OCHOBEe
CBeLleHNN, UMeKLLNXCSA B JOKYMEHTaxX apXuea, NoAroTaB/nBaeT
OaHHble 418 COCTaB/IEHNA OTYETHOCTU 0 paboTe apxuBa.
YyacTByeT B paboTe no akcnepTmn3e LEHHOCTM apXMBHbIX
OOKYMEHTOB.
MpuHuMaeT HeobxoaAnMble Mepbl MO UCMOJb30BaHMO B paboTe
COBPEMEHHbIX TEXHUYECKNX CPenCTB.

KonnyecTtBo BakaHcun 1
TpeboBaHMuA K couckaresnio

CTtax no cneuunanbHocTu OnbIT He TpebyeTcs

MpodeccmoHanbHblie HaBblIKM BepeHune n cocTaBneHne OKYMEHTOB;
PaboTa Cc apxuBowm;
ObecrnevyeHune coavm LOKYMEHTOB B apXuB;

YpoBeHb 0bpa3oBaHNsa TexHU4Yeckoe n npodeccrmoHanbHoe
JIn4Hble KayecTBa B3anmMoaencTeme U KOMMYHUKaLNK;
Nucdopmauusa o npeanpmaTum

KonunyecTtso paboTHukos 143



CBeleHuns o npeanpusaTumn

KOHTaKTHoe nuuo
PernoH npennpmnatusa
ALpec npeanpuaTus

MHCcTUTYT cypeObHbIX 3KcnepTus no KocraHanckou obnactu
3aHUMaeTCA NPOU3BOACTBEHHOM, HAYYHOW U METOANUYECKOM
AesATeNbHOCThbIO.

Pe3loMme obsa3aTenbHO. Pe3loMe HanpaB/ifeTCcA Ha yKa3aHHble
apapeca 3JIEKTPOHHOM NMOYThl.

CobecepoBaHue NPOBOAMUTCA NO pe3ysibTaTaM PacCMOTPEHUA
pesioMe B YCTAaHOBJIEHHOM nopsake.

NHcnekTop no kagpam.

KocTaHanckasa obnacte / r. KocTaHan

CapoBas koweci 100



