enBeK

NMHdopmMmaumnsa o BakaHCUmU

PervioH
MecTo paboThl
KonnyecTBo BakaHCUI
TpeboBaHMuA K couckaTesnio

CTaX no crneumanbHOCTH
MpodeccnoHanbHble HAaBbIKN

YpoBeHb obpa3oBaHus
JIndyHble Ka4vyecTBa

NHdopmaumna o npepnpuaTum

KonunyecTtso paboTHUKOB
CeefeHuns o NpeanpuaTum

BakaHcuns pencteutenbHa ¢ 06.05.2020 no 06.06.2020

Apxeorpad
CneumnanucTt BbiCLUEero ypoBHs kKBanucdukauum-apxeorpadgp

UckyccTBO, KynbTypa / Fpaduka, xusonucob

Mpennpuatue: PecnybnnMkKaHCKoe rocyAapCTBEHHOE yyYpexaeHune
"HaumoHanbHbIN apxuB Pecnybnnkmn KasaxctaH" KommnTeTa apxmBoOB,
OOKYMEHTaUNn U KHUWXKHOro gena MnHucTepcTBa KynbTypbl U
nHhopmaumm Pecnybnmkn KasaxcrtaH

OnnaTta Tpyaa: oT 139 239 no 155 636 TeHre

MonHbIn paboynin geHb, NoCTossHHasA paboTa, HoOpMaJibHble YC0BUS
TpyAa

r. ActaHa / panioH Ecunb
6ynbBap Hypxxon, 12
2

3rona

apXxmBoBeLEHUNE;
WHBEHTapu3auunsa (apxuebl, 6BubnnoTekun, mysen);
KaTanornsaums (apxmebl, bubnnoteku, mysen);
rnpucBanBaHne HOMepoB (apxuBbl, BUbANOTEKU, My3en);
kKnaccndumkaums (apxusbl, bubnnotekun, mysen);

rnony4eHne matepunasnoB (apxuBbl, 6BUBANOTEKN 1 My3en);
npoBefeHne NHBEHTapu3auum (apxmebl, bubnnoteku, mysen);

BblCLLee

6a30Bble 3HaHUSA MHTEpPHETa,
3JIEKTPOHHbIE Tabnnupbl;
ncnoJsib3osaHmMe 3J'IeKTp0HHOIZ MOYThl,
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BecTu yyeT, obecrneyeHmne COXpPaHHOCTU W MCMOJIb30BaHNE apXUBHbIX
JIOKYMEHTOB HECEKPETHOr0 XapakTepa;

OcyuiecTtBnieHne paboTbl MO BEAEHNIO apXUBHOIO Aena B
opraHm3sauuu;

BecTn NOAroTOBKY 1 CBOEBPEMEHHbLIN MPUEM AOKYMEHTOB B apXuB
ObuwecTBa Ha xpaHeHue ¢ cobnogeHnemM yCTaHOBIEHHbIX
TpeboBaHui B TUNOBbLIX MpaBuiax 4OKYMEHTMPOBAHNA U
yrnpaBneHns OKYMeHTaunen B roCy4apCTBEHHbIX U
HEerocy4apCTBEHHbIX OpraHmM3aumnsx.

BecTun KOHTpONb 3a ohopMaeHnem n opMmMpoBaHNUEM aen B
CTPYKTYpPHbIX noapasgeneHnsax ObwecTsa.

BecTn y4yeT ncnosib30BaHNA OOKYMEHTOB, XPaHALWNXCA B apXuBe.
MpoBOONTbL 3KCNEPTU3bl LLEHHOCTU LOKYMEHTOB, XPaHALLUXCA B
apxuse.

PaspabaTbiBaTb HoMeHknaTypy aen B ObuiecTtse.

OKa3blBaTb METOANYECKYIO MOMOLLb CTPYKTYPHbIM Noapa3aeneHus
ObuwecTBa B COCTaBJIEHU HOMEHKNATYpbl Aen.

TpeboBaHusa:

Bbicliee obpa3oBaHue;

OnbIT paboTbl B AOJIKHOCTU apxXmBapuyca He MeHee 2 neT
Ycnosus:

TpyLoyCTPOMNCTBO B COOTBETCTBMU C TpyAoBbIM KoAekcoMm PK,
CouMasibHbIN NaKeT, APYXKHbIA KOJIIEKTUB.

KOHTaKTHoe nmuo YMyp3akoBa XaHuns AyTaeBHa

PernoH npeanpusaTtuns
ALpec npeanpuaTns

r. ActaHa / panoH Ecunnb
Hyp>xon bynbeapbl 12 210



