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enBeK

AccucTeHT no paboTe c nepcoHanoM
HR Advisor

O6cny>xuBaloLWmuii nepcoHan, cekpetapuart, AXO /
JenonponsBoacTeo

Mpeanpuatne: ToBapnLEeCTBO C OrPaHNYEHHOW OTBETCTBEHHOCTbIO
"Kaz Project Operating”

OnnaTta Tpyzna: ot 300 000 go 400 000 TeHre

BaxToBbIn MeToA, MOCTOSAHHaA paboTa, HoOpMaJibHble YCI0BUS Tpyda

UHdopmMmaumnsa o BakaHCUMU

PernoH MaHructayckas obnactb / TynkaparaHCKUn panoH



OonXHOCTHble 0693aHHOCTN Pe3toMe BbiCbIIaTh Ha NoyTy: darhan.s@kpop.kz
Conditions:
Kazakhstan, Bautino, Rotation: 28/28.
Requirements:

0 University Degree (Legal preferable).

0 At least 3 years previous experience with a medium to large
company.

[ 2 years of work experience in the multicultural environment.

0 1 year of experience in negotiating with government and local
authorities.

Required Competences:

The job holder must possess the following competencies:

0 Knowledge & understanding of the Kazakhstan Labor legislation
and Company HR policies and the application of company policies
within the legislation.

[ Must be able to exercise discretion and good judgment, with an
ability to understand the effect of decisions. overall in the company.
(] Must have a thorough understanding of employee grievance
resolution, investigative methods and collective bargaining.

[] Must be thoroughly knowledgeable in various international human
resources standards in the areas of compensation, employee
relations, general benefits, employment and staffing practices and
organizational development.

0 Practical experience in managing complex ER cases, including
redundancies, restructures, disciplinary and grievance cases and
complex case management.

00 Good communication, negotiation & influencing skills.

0 Continuous learner.

[] Persistent.

[] Attentive to details.

[] Self-confident.

[0 Good knowledge of Kazak, Russian and English.
Responsibilities:

0 Ensure deliverance of policies and procedures on Trade Union.
Within this, foster and grow the strategic partnership between Trade
Union leadership and Company management and IR&S Department.
Act as a Company Representative during negotiations, properly
manage and make all necessary efforts on resolution of the cases.
Provide guidance and recommendations to Company and HR
Management on the strategy and process/ Serve as a focal point.

0 Keep Stewardship on Conciliatory Commission for implementation
of proper policies and procedures. Follow the changes in Commission
Structure, take proper action when required. Serve as a focal point
for the Process.

0 Investigate, manage and control all the disciplinary and grievance
mechanisms, as well as participating in staff disciplinary committees
as prosecutor, grievance, counseling and appeal panels. Provide
guidance and recommendations to department managers and
supervisors with respect to Disciplinary and Grievance outcome.
Serve as a focal point for the Process.

0 Ensure correct implementation of Ethics procedures in line with
policy and strategy. Timely act on ethics allegations, implement
proper investigations and make all necessary efforts for their
resolution. Provide feedback on gaps and improvement areas as
conclusion.

0 Implement Collective Agreements procedures, bargaining,
workplace relations. Serve as a focal point for the process.

0 Be custody for Employee Satisfaction Survey in view of employee
participation, partnership and involvement. Provide full assistance in
implementing ESS procedure, collecting results and advise on actions
for proper delivery of survey results.

0 Ensure Collective Disputes and their resolution extent to joint
decision on necessary industrial actions. Act as a Company
Representative during negotiations, properly manage and make all
necessary efforts on resolution of the cases. Serve as a focal point for
the Process.



Konn4ecTBoO BakaHCUI
TpeboBaHMA K couckaTesio

CTa>x no crneumanbHOCTHU
lMpodeccnoHaibHble HAaBbIKN

YpoBeHb obpa3zoBaHUsA
3HaHWe A3bIKoB

JIN4Hble KayecTBa

NHcdopmauusa o npepnpuaTum

KonnyecTtBo paboTHNKOB
CBefeHuVs 0 NpeanpusaTnmn

KoHTaKTHoe nuuo
PervoH npegnpuaTtus
ALpec npeanpuaTus

3 roga

pecTpykTypusauuns;

KoHTponb cobniogeHnsa 3akoHogaTeIbHbIX aKTOB;
YnpaBieHne KOH(pInKTamMu;

BbiCLLUEE

Ka3axckui - BbICOKUI YPOBEHb
Pycckuii - BbICOKUIA YPOBEHb
AHTIMACKNIA - NPOABUHYTbIN YPOBEHb

MnaHnpoBaHne N opraHusauuns;
KomnbloTepHasd rpaMOTHOCTb;

600

TOO «Kaz Project Operating» - kazaxcTaHcKasi KOMMNaHWUs,
npeaocTaBasAoWas BbICOKOKBAINPULMPOBAHHbBIX CNELNAINCTOB B
061aCTN MHXUHUPUHIa U CTPOUTENbCTBA AN Pa3/INYHbIX
HedTerasoBblX NPOEKTOB B Ka3axcTaHe 1 ApYyrux cTpaHax.

Mbl 3aBoeBasin fA0Bepue B3blCKaTesIbHbIX HeETEerasoBblX KOMMNaHUM
Ka3zaxcTaHa, a Tak)Xe NX OCHOBHbIX NOAPAAYNKOB Bnarofgaps Hawen
cneunannsaumm B o6nacTn npefocTaBsieHNs KBanULMPOBaHHbIX
YyesioBeYeCKMX pecypcoB ANA OCYLEeCTBAEHUA NPOEKTHO-
KOHCTPYKTOPCKMX paboT, CTPOMTE/IbHOFO KOHTPOIS, KOHTPOAS
KadyecTBa N MHCNEKLMI, BBOAA 06BHEKTOB B 3KCM/lyaTaLmMio, a Takxe
ANa aKCcnayaTaunm n obcnyxmeaHua o6beKToB.

Halwm oCHOBHble NPOEKTbl HaxoaAaTca B Ka3axcTaHe, HO Mbl
paclumpsieM CBOIO AeATENbHOCTb Ha MeXAYyHapoAHOM PbIHKE, B
YacTHoCTK B Poccuun n Asun.

Manusana NpdaH Moxammen PapyKx
AKMonnHckas obnactb / 3epeHANHCKMIA panioH
Mobepnbl kowweci 62 501a



