enBeK

UHdopmMmaumnsa o BakaHCUMU

PervioH
Jo/mKHOCTHbIE 06593aHHOCTN

BakaHcuns pencteutesnbHa ¢ 18.03.2020 no 18.04.2020

AccucTeHT no paboTe c nepcoHanoM
HR Advisor

O6cny>xuBaloLWmuii nepcoHan, cekpetapuart, AXO /
JenonponsBoacTeo

Mpeanpuatne: ToBapnLEeCTBO C OrPaHNYEHHOW OTBETCTBEHHOCTbIO
"Kaz Project Operating”

OnnaTta Tpyzna: ot 200 000 go 240 000 TeHre

BaxToBbIn MeToA, MOCTOSAHHaA paboTa, HoOpMaJibHble YCI0BUS Tpyda

ATblpayckas obnactb / r. ATbipay

Requirements:

University Degree (One of the following: HRM, Social Sciences, Legal
is preferable).

At least from 3 up to 5 years previous experience with a medium to
large company.

3 years of work experience in the multicultural environment.

2 years of experience in negotiating with government and local
authorities.

Required Competences:

The job holder must possess the following competencies:
Apply and implementation of the Kazakhstan Labor legislation
(disciplinary process, conciliation committee and etc) and other
applicable laws and NCOC N.V. HR policies and the application of
company policies within the legislation.

Must be able to exercise discretion and good judgment, with an
ability to understand the effect of decisions overall in the company.
Must have a thorough understanding of employee grievance
resolution, investigative methods and collective bargaining at a
table.

Must be thoroughly knowledgeable in various international human
resources standards in the areas of compensation, employee
relations, general benefits, mployment and staffing practices and
organizational development.

Practical experience in managing complex labour and industrial
relations cases, including redundancies, restructures, disciplinary and
grievance cases and complex case management;

Change and Risk Management;

Stakeholders analysis;

Conflict Analysis and resolution;

Critical Legal thinking;

Professional behaviour and courage;

Business acumen (knowledge), Technological savvy;

Resilience & personal effectiveness; Emotional Intelligence;

Good communication, negotiation & influencing skills;

Continuous learner;

Persistent;

Attentive to details;

Self-confident;

Provide proactive, clear, concise information to others in verbal,
written, electronic and other communication formats;

Excellent Computer literacy (MS office and etc.);

Language proficiency in Kazak, Russian and English.
Responsibilities:

Ensure deliverance of policies and procedures on Trade Union. Within
this, foster and grow the strategic partnership between Trade Union
leadership and Company management and ILR Department. Act as a
Company Representative during negotiations, properly manage and
make all necessary efforts on resolution of the cases.

Provide guidance and recommendations to Company and HR
Management on the strategy and process/ Serve as a focal point.
Investigate, manage, control and implement all the disciplinary and
grievance mechanisms. Provide guidance and recommendations to
department managers and supervisors with respect to Disciplinary
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and Grievance outcome. Serve as a focal point for the Process.
Ensure correct implementation of Ethics cases investigation in line
with relevant policy and strategy. Timely act on ethics allegations,
implement proper investigations and make all necessary efforts for
their resolution. Provide feedback on gaps and improvement areas as
conclusion.

Implement Collective Agreements procedures, bargaining, workplace
relations. Serve as a focal point for the process

Ensure Collective Disputes and their resolution extent to joint
decision on necessary industrial actions. Act as a Company
Representative during negotiations, properly manage and make all
necessary efforts on resolution of the cases. Serve as a focal point for
the Process.

Ensure Contractor Group personnel management and administration
comply with RoK Labour Legislation, NCOC N.V. standards/policies
and the relevant to terms and conditions of Contract by means of
audits.

Ensure and if necessary organize support for Contractors and
Subcontractor companies work permit and yearly FLF quota
applications during Work Permit and/or Yearly FLF Quota Committee
Meetings at local authorities. Design

and maintain a database of Contractors and Subcontractor
companies work permit and yearly FLF quota applications.
Conditions:

Atyrau, rotation 28/28.

Pe3toMe BbICbIIaTb Ha NoYTy: maxim.s@kpop.kz

1

4 ropga

noaroToBkKa BpeMeHHbIX COTPYAHNKOB;
TPpyAOoBble AOM0OBOpPbLI;

BblCLLee

Ka3axckui - NnpoABUHYTbIA YPOBEHb

Pycckunii - npoaBNHYTbIN YPOBEHb

AHIINMACKUIA - MPOABUHYTHIN YPOBEHb

CNOCOBHOCTb M3yYaTb HOBblE NPOrpaMMHbIe NPUSIOKEHWNS;
H6a3oBble 3HaHNA NHTEpPHETa;

MCNONb30BaHWE 3JIEKTPOHHOMN NOYThI;

600

TOO «Kaz Project Operating» - kazaxCTaHCKas KOMMaHW4,
npefocTaBfsfoWas BbICOKOKBAINPULMPOBAHHbBIX CNELNANNCTOB B
061aCTN MHXNUHUPUHIa U CTPOUTENbCTBA AN Pa3JINYHbIX
Hed)TerasoBbiX NPOEKTOB B Ka3zaxcTaHe v Apyrux cTpaHax.

Mbl 3aBoeBann [OBepPME B3biCKaTe/IbHbIX He(pTerasoBbiX KOMMaHU’
KasaxcTaHa, a Tak)Xe MX OCHOBHbIX MoApPAAYNKOB 6narofgapsa Halemn
cneunanusaumu B 061acTn npefocTaBsieHNs KBaMULMPOBaHHbIX
YyesioBeYEeCKMX pecypcoB ANA OCYLEeCTBAEHNA NPOEKTHO-
KOHCTPYKTOPCKMX paboT, CTPOMTE/IbHOFO KOHTPOJIS, KOHTPOS
KayecTBa M MHCMNEeKLUWIA, BBOAa 06BHEKTOB B aKCMNIyaTaUMio, a Takxe
ONa aKCnayaTaumm n obcnyxmeaHna o6beKToB.

Halun oCcHOBHbIE NPOeKTbl HAXOAATCS B Ka3zaxcTaHe, HO Mbl
paclumpsieM CBOIO AeATEeNbHOCTb Ha MeXAYHAapoAHOM PbIHKE, B
YacTHoCTK B Poccuun n Asun.

Manusana NpdaH Moxammep Dapykx
AKMoNMHCKas obnacTb / 3epeHONHCKMIA parioH
Mobepbl koweci 62 501a



