enBeK

UHdopmMmaumnsa o BakaHCUMU

PervioH
Jo/mKHOCTHbIE 06593aHHOCTN

BakaHcuns pencteutesbHa ¢ 28.02.2020 no 28.03.2020

ApMuHucTpaTop cnyxbbl 6esonacHocTH
Safety Support Administrator

OxpaHa, 6e3zonacHocTb, nonuuua / OxpaHa, 6e3onacHoOCTb,
nonvuusa

Mpeanpuatne: ToBapnLEeCTBO C OrPaHNYEHHOW OTBETCTBEHHOCTbIO
"Kaz Project Operating”

OnnaTta Tpyza: ot 200 000 go 250 000 TeHre

BaxToBbIn MeToA, MOCTOSAHHaA paboTa, HoOpMaJibHble YCI0BUS Tpyda

ATblpayckas obnactb / r. ATbipay

Requirements:

The job holder must have:

0 A higher education diploma or certificates in Health and Safety
Management or relevant technical disciplines.

0 Longer work experiences in relevant field with supporting safety or
related certifications may be considered on exceptional cases.

0 Minimum 2-3 years in Oil and Gas Industry.

[0 Knowledge of Oil and Gas Facilities systems and equipment and
methods of work.

[0 Knowledge in PTW procedure.

0 Knowledge of risk assessment procedures.

[0 Knowledge in safety inspection.

0 Knowledge in incident investigation.

00 Knowledge in behavioral change programs.

Required Minimum for HSE Training for position based in Offshore:
0 HSE Induction.

0 RoK Industrial Safety for Hazardous Facilities.

00 RoK labour and Safety protection.

0 H2S/Sour safety related training(s) as determined by Company.

0 BOSIET.

0 Fitness to work at offshore as determined by Company.

Required Competences:

The job holder must have proven:

[0 Good communication skills, both oral and written, including the
ability to make presentations and write effective reports.

0 Ability to work in team environments, communicate, understand
and work within the dynamics of a multi functional and multi
locational environmental.

0 Problem solving and analytical skills.

0 Strong commitment to safety and capacity to educate and
persuade personnel to adopt safety rules.

0 Planning capacity

0 Intermediate written and spoken English.

0 Computer literate.

0 Knowledge of international and local codes and standards related
to HSE.

Responsibilities:

0 Maintain recording and distribution of MoM from safety meetings
and track attendance sheets.

0 Control annual leave and rotation schedule for site safety team.
[] Assist with incident investigation process e.g. develop ToR, support
investigation team, registering CARs in the system, monitoring
progress of CARs closure, assist with closing CARs, conduct analysis
of investigation results and provide recommendation to Site Safety
team.

0 Support functionality of SAFE-R system and raise critical SAFE-R
cards to the site safety team. Conduct SAFER analyses on a monthly,
quarterly and yearly basis.

] Track High risk activities as per Daily Dashboards, to ensure that
all high risk activities are daily monitored by site safety team.

0 Assist in raising SAP notifications and procurement support via SAP
system.

0 Undertake document management including filing, updating,



KonnyecTBo BakaHCUM
TpeboBaHuA K couckaTesnio

CTaxx no cneymanbHOCTU
MpodeccnoHasibHble HaBbIKU

YpoBeHb obpa3zoBaHusA
3HaHWe A3bIKOB

JInyHble KayecTBa

NHdopmMaumns o npepnpuaTum

KonnyecTBo paboTHNKOB
CeefeHnsi 0 NpeanpusTUn

KoHTaKTHOoe nuuo
PervoH npegnpuaTtus
Anpec npegnpuaTtus

tracking, formatting and distribution to appropriate recipients;

0 Assist in the development of HSE Monthly Themes and Campaigns.
0 Support in logging of evidences of HSE campaigns to ensure that all
evidences are visible and filled properly.

0 Assist in organization of safety trainings.

0 Assist in developing and communication of safety messages via
Bulletins, HSSE Boards, TV screens.

[0 Monitor safety management tours register findings and follow up
actions, and distribute to action parties.

[ Support Safety Superintendent on the safety stand downs
arrangements.

[ Assist in monitoring execution of Site HSE Plan and following up
with relevant parties on the timely completion of assigned actions.

0 Assist in monitoring execution of Contractors HSE Management
Plan.

[ Maintain and improve safety culture.

0 May perform other related duties as assigned.

Conditions:

Offshore, 28/28.

Pe3toMe BbICbIIaTb Ha NoYTy: maxim.s@kpop.kz

1

3roaa

aHann3 paboyero npouecca;
paLunoHannsauus;
yrnpaBJieHne NpoeKTaMu;

BbICLLUEE

Ka3axckui - npoaBUHYTbIN YPOBEHb
Pycckuin - NpoABUHYTLIA YPOBEHb
AHMIMACKWIA - NPOABUHYThIN YPOBEHb

6a30Bble 3HaHUSA MHTEPHETa,
ncnoJsib3oeaHume 3J'IeKTpOHHOI7I MoYThbl;

600

TOO «Kaz Project Operating» - KazaxcTaHCKasi KOMMaHUA,
npenocTaBasioWwas BbICOKOKBaNNPULMPOBaHHLIX CNeLnaancTos B
061aCTN HXXWHUPUHIa N CTPOUTENbCTBA OJ19 Pa3/INYHbIX
He(bTerasosbIX NPOEKTOB B KasaxcTaHe 1 Apyrux cTpaHax.

Mkl 3aBO€BasiN AOBEPUE B3biCKATEJIbHbIX HETEra3oBbiIX KOMNAHUMN
Ka3zaxcTaHa, a Tak)Xe NX OCHOBHbIX NogpsAA4YnKoB 6narogapsa Hallen
cneymanmsauum B 06nacTn npenocTaB/ieHNs KBaMPULMPOBAHHbIX
YeslIoBeYECKNX PecypCcoB 11 OCYLLEeCTB/EHNS NPOEKTHO-
KOHCTPYKTOPCKUX paboT, CTPOMTENbHOINO KOHTPOJIS,, KOHTPOA
KayecTBa N MHCNEKLUM, BBOAA 06BHEKTOB B 3KCMJlyaTaLmMio, a Takxe
Onsa sKcnayaTaumm n obcny>xmBaHmnsa o6bLEKTOB.

Halwun oCHOBHbIE MPOEKTbl HaxoaAaTca B KazaxcTaHe, HO Mbl
paclimpsaeM CBOK AeATeNIbHOCTb Ha MeXXAYHapo4AHOM pbliHKE, B
YyacTHOCTK B Poccuum u A3un.

Manuesana NpdaH Moxammep ®apykx
AKMoNMHCKas obnacTb / 3epeHaNHCKMIA parioH
MNobepbl koweci 62 501a



