enBeK

UHdopmMmaumnsa o BakaHCUMU

PervioH
Jo/mKHOCTHbIE 06593aHHOCTN

BakaHcuns pencteutesnbHa ¢ 20.01.2020 no 20.02.2020

MepeBOAYUK CUHXPOHHbBIN
Translator/Interpreter Trilingual

O6pa3soBaHue, HayKa / JINHrBUCTUKA

Mpeanpuatue: ToBapuLLLECTBO C OrpaHNYEHHON OTBETCTBEHHOCTHIO
"Kaz Project Operating"

OnnaTta Tpyga: ot 300 000 po 380 000 TeHre

MonHbI pabo4nin feHb, NOCTOAHHasA paboTa, HOpMasbHbIE YCI0BUSA
TpyAa

ATblpayckas obnactb / r. ATbipay

Requirements:

[0 High professional education in Linguistic discipline, second
education in the area of translation (Economy, Legal, Technical, etc.)
is preferred;

0 At least 3-5 years of relevant experience, preferably in the oil
industry;

0 Good knowledge of Company’s Translation Processes, Procedures
and Work Instructions;

0 General knowledge and good understanding of translation subject
(electrical, mechanical disciplines, engineering, finance, drilling,
contracts, geology, etc.);

[] Good knowledge of theory and practice of translation, language
structure, grammar and punctuation rules in both source and target
languages, lexical and stylistic means to convey the meaning;

0 Good knowledge of specialized and Project related terminology;

[0 Understanding of Ethics and Protocol to be adopted at different
functions.

Required Competences:

0 Ability to deliver adequate translation from source to target
language and to convey accurately the meaning not “word by word”
translation using all available translation techniques, proper style
relevant to a specific document (press-release, drilling report, policy,
brochures, technical specifications, court rulings, etc.);

[0 Good understanding of translation subject (construction, drilling,
contracts, geology, engineering, etc);

0 Business writing skills;

00 Document formatting skills in various MS applications;

[ Ability to provide adequate interpretation into/from both native and
foreign languages at any Company’s meetings and events, often at
very short notice and without support materials;

0 Ability to work under stress and pressure conditions (longer hours,
non-stop negotiations, emotional events, hard discussions, etc.),
mental and physical tolerance;

0 Ability to compress the received information, concentrate, to retain
in memory longer sentences (good operative memory), quick
reaction;

0 Note taking skills;

0 Sight translation skills;

[] Presentation skills, i.e. ability to retain the interest of the audience
(trained voice, intonation, good phonetic articulation, speed of
speech, etc.);

0 Ability to liaise effectively with a wide range of stakeholders within
the Company at any level and with external parties (RoK authorities,
regulators, Akimats, contractors, etc.);

0 Ability to proper manage the time and correctly prioritize
translation requests;

0 Ability to make efficient decisions in stressful situations;

0 Ability to drive continuous improvement;

(] Understanding and full support of Company’s HSE culture;

0 Fluency in English, Russian and Kazakh;

] Personal qualities of diplomacy, integrity and confidentiality.
Responsibilities:

0 To provide translation and interpretation support to meet business



Konn4yecTBo BakKaHCUi
TpeboBaHMua K couckaTesnio

CTaXx no crneumanbHOCTH
MpodeccnoHabHble HAaBbIKN

YpoBeHb obpa3oBaHus
3HaHMe A3bIKOB
JInyHble KavyecTBa

NHdopmaumusa o npepnpuaTum

KonunyecTtBo paboTHUKOB

requirements in all Company’s locations within and outside
Kazakhstan and to facilitate communication between Company’s
staff , contractors and regulators and governmental bodies at
regional and national levels from/ into English, Russian and Kazakh;
0 Provide acceptable quality translation of general and technical
documents including Company’s policies and procedures, reports,
presentations for any level of meetings, i.e. Mancom, top level RoK
authorities, local authorities, correspondence with RoK authorities
and regulators, finance, legal, contracts, HSE and other document
types from / into English, Russian and Kazakh;

0 Deliver adequate translation from source to target language and
convey the meaning but not “word by word” translation;

0 Ensure proof-reading, editing and formatting of own translation to
meet Company’s quality requirements;

0 Comply with Company’s Translation/Interpretation procedures,
policies, work instructions;

0 Provide translation in a timely manner at productivity rate 4-5
pages per day for average complexity documents based on set up
priorities to meet Project requirements;

0 Provide urgent translation of critical documents at very short notice
and at acceptable quality level;

[] Use of SDL (Translation Memory) tool to ensure consistency of
Project terminology and acceptable quality and to accelerate the
translation;

0 Analyse the comments of QA group on translation quality and
introduce them properly into SDL document and identify the areas of
improvement;

0 Study and further develop the subject of translation, i.e. Finance,
Geology, Drilling, Legal, Contracts, etc.;

0 Provide interpretation support (consecutive) into / from English,
Russian and Kazakh at Company’s internal meetings, workshops,
master classes, training courses, conferences and other functions at
various levels with external parties, stakeholders, RoK authorities,
Company'’s contractors, etc.;

0 Always be ready to provide interpretation support at a very short
notice;

0 Use a note taking technique to ensure that all information at the
meetings is properly conveyed;

0 Provide interpretation support to external visits to the Company’s
sites in RoK and cover Company’s business needs outside RoK;

0 Have good knowledge of Kashagan Project and related terminology,
identify new and any relevant Project terminology and contribute into
development of Company’s NCP Terminology Data Bank;

0 Provide functions of a duty translator in case of emergency and
urgency;

0 Ensure confidentiality of any translated document and/or meeting
discussions.

Conditions:

Atyrau, 5/2.

Pe3tome BbiCbINaTb Ha Mo4Ty: dmitriy.s@kpop.kz

1

3 rona

KOMMbIOTEPHbIA NepeBos;
nMTepaTypHbIN NepeBoa;
TEXHNYECKUN NepeBoL;

BbiCLLee

Ka3axckui - BbICOKUN YPOBEHb
Pycckunn - BbICOKUIN YPOBEHb
AHITIMNCKNI - BICOKUIA YPOBEHb

6a30Bble 3HaHNSA NHTEPHETa;
NCMOJIb30BaHNE 3JIEKTPOHHOM MOYThI;

600



CeepeHus o npeanpusatnn TOO «Kaz Project Operating» - KazaxcTaHCKas KOMNaHus,
npenocTaBasioWwas BbICOKOKBaNNPULMPOBaHHLIX CNeLmnaancTos B
061aCTN VHXXWHUPUHIa N CTPOUTENbCTBA A1 Pa3NYHbIX
He(bTerasosBbiX NPOEKTOB B KasaxcTaHe 1 Apyrux cTpaHax.

Mkl 3aBO€Ba/iN AOBEpPUE B3biCKAaTEJIbHbIX HETEra3oBblIX KOMMAHUMN
Ka3zaxcTaHa, a Tak)Xe NX OCHOBHbIX Noapsaa4YnkoB 6narogapsa Hallen
cneymanmsauum B 06nacTn npenocTaB/ieHNs KBaMPULIMPOBAHHbIX
YeslIoBEYECKNX pecypCcoB 11 OCYLLEeCTB/EHNS NPOEKTHO-
KOHCTPYKTOPCKUX paboT, CTPOMTENbHOINO KOHTPOJIS,, KOHTPOA
KayecTBa N MHCNEKLUMN, BBOAA 06BHEKTOB B 3KCMJlyaTaLMio, a Takxe
ONs akcnayaTaumm n obcnyxmaHmsa o6 LeKTOB.

Halwun oCHOBHbIE MPOEKTbl HaxoaAaTca B KazaxcTaHe, HO Mbl
paclimpsaeM CBOK AeATeNIbHOCTb Ha MeXXAYHapo4AHOM pblHKE, B
YyacTHOCTM B Poccuum u Asun.

KoHTakTHoe nuuo Manunsana UpcdaH Moxammen Papykx
PervoH npegnpuatna AKMOJMHCKasa 061acTb / 3epeHONHCKUNA panioH
Appec npeanpuatua Mobenbl koweci 62 501a



