enBeK

UHdopmMmaumnsa o BakaHCUMU

Pervon

BakaHcuns pencteutenbHa ¢ 09.01.2020 no 09.02.2020

CneumasnncT No KOHTpakKTaMm
Contracts Holder Support Advisor

IOpucnpyneHuusa / 3aknoyeHue 00roeopos

Mpeanpuatue: ToBapuLLLECTBO C OrpaHNYEHHON OTBETCTBEHHOCTHIO
"Kaz Project Operating"

OnnaTta Tpyaa: ot 300 000 po 345 000 TeHre

MonHbI pabo4nin feHb, NOCTOAHHasA paboTa, HOpMasbHbIE YCI0BUSA
TpyAa

ATblpayckas obnactb / r. ATbipay

LomkHOCTHbIe 06s13aHHOCTU Job Accountabilities:

Assist Contract Holder in identification of future Contracts
requirements, raise Long Term Procurement Outlook (LTPO) creation
request

Assist Contract Holder in preparation of Contract strategy,
together with CP and in support of Contract Holder participate at
Contract Strategy workshop, support Contract Holder in representing
Contract Strategy at respective Contracts Board

Raise Contract Requisition Forms and monitor Requisition
approval process, assist Contract Holder in drafting Contracts Board
Submissions in a timely and complete manner and help to represent
them at respective Contracts Board

Assist in compilation of appropriate documentation package
for either Contract Amendments or New Tender processes, including
scope of work, company estimates, bid lists, instructions to tenderers
, technical evaluation criteria etc.

Raise Vendor Pre-qualification requests and submit of Vendor
feedback reports

Review and verify Contractor’s invoices on their compliance
with contract requirements

In support of Contract Holder Prepare monthly Value of Work
Done (VOWD) numbers to enable accurate assessment of accruals

Assist Contract Holder in administering changes and variation
orders, and reviewing claims in collaboration with CP function

Assist Contract Holder in ensuring Contractor compliance with
Contract Terms & Conditions, Scope of Work / Services by monitoring
key deliverables, milestones, KPI's and Project Schedule.

Perform post award contract administration activities including
and not limited to supporting Contract Holder in liaising with
contractors to specify requirement, issue requests for services,
evaluate quotes provided, analyse of balance of value to complete
work, keeping routine/Add Hoc correspondence, minute meetings,
etc.

Liaise with Contracts and Procurement, Legal, Finance, Tax and
Cost Engineering and Project Engineers to support a smooth and
effective contract implementation, administration and management
process

Be accountable for running of the reports: Local content
Report, Contractors’ performance Feedback reports, etc.

Provide all the necessary support documentation to certify the
actual quantity of services and/or goods received by Company to SPU
team enabling them to create Service Entry/Goods receipt
transactions in SAP BLP;

Assist CP with performing Contract ‘Close Out’, document Lessons
Learned.

Work shift: 5/2

Location: Atyrau, KZ

cv send adilzhan.o@kpop.kz

Konn4yecTBo BakaHcum 1

TpeboBaHUA K couckartesito

CTtaxx no cneymanbHOoCcTU 3 roga



lMpodeccnoHabHble HAaBbIKN

YpoBeHb obpa3zoBaHUA
3HaHMe A3bIKOB
JINyHble KayecTBa

NHdpopmMaumus o npeanpuaTum

KonnyecTtBo paboTHNKOB
CeepneHunsa o npennpuaTnun

KoHTaKTHOoe nuuo
PervoH npegnpuatus
ALpec npeanpuaTusa

KOHCYJIbTaUNs IOPUCTa;
noTpebutenbckoe NpaBo;
3akoH 06 oxpaHe oOKpy>katoLwen cpenbl;

BbiCLLEE
AHIIMACKNIA - BLICOKUIA YPOBEHb

6a3o0Bble 3HaHUSA NHTEpPHETa,
ncnoJib3oBaHuMe 3J'IeKTp0HHOIZ MoYThbl;

600

TOO «Kaz Project Operating» - kazaxcTaHcKasi KOMMaHWUs,
npenocTaBasioWwas BbICOKOKBaNNPULMPOBaHHLIX CNeLnaancTos B
061aCcTN VHXXWHUPUHIa N CTPOUTENbCTBA OJ19 Pa3/INYHbIX
Hed)TerasosblX NPOEKTOB B Ka3zaxcTaHe 1 APYyrmnx cTpaHax.

Mkl 3aBO€Ba/IN LOBEPUE B3bICKATEJIbHbIX HEPTEra3oBbIX KOMMNAHUM
Ka3zaxcTaHa, a Tak)Xe NX OCHOBHbIX NOAPAAYNKOB Bnarogaps Halwen
cneymanmsauunm B o6nacTn npenocTaBieHNs KBaJIMPULIMPOBAHHbIX
YyesioBeYeCKMX pecypcoB ANA OCYLEeCTBAEHNA NPOEKTHO-
KOHCTPYKTOPCKUX paboT, CTPOMTENbHOINO KOHTPOJIS,, KOHTPOASA
KayecTBa N MHCNEKLMI, BBOAa 0OBHEKTOB B 3KCM/lyaTaLmio, a Takxe
ONd akcnayaTaumm n obcnyxmpaHmsa o6 LeKTOB.

Halm oCHOBHble NPoOeKTbl HaxoaAaTca B KasaxcTaHe, HO Mbl
paclmpseM CBOK AeATeNIbHOCTb Ha MeXXAYHapoaAHOM pbliHKE, B
YacTHoCTK B Poccuun n Asun.

Manusana NpdaH Moxammep Dapykx
AKMonnHcKas obnacTb / 3epeHANHCKMIA parioH
Mobepbl koweci 62 501a



