enBeK

UHdopmMmaumnsa o BakaHCUMU

Pervon

BakaHcuns pencteutenbHa ¢ 09.01.2020 no 09.02.2020

CneuunasucT No HeABUXKUMOCTH
Real Estate Advisor

HepnBM)XUMOCTb, PUINTEPCTBO / IKCNepT

Mpeanpuatue: ToBapuLLLECTBO C OrpaHNYEHHON OTBETCTBEHHOCTHIO
"Kaz Project Operating"

OnnaTta Tpyga: ot 200 000 go 300 000 TeHre

MonHbI pabo4nin feHb, NOCTOAHHasA paboTa, HOpMasbHbIE YCI0BUSA
TpyAa

ATblpayckas obnactb / r. ATbipay

LomkHOCTHbIe 06s13aHHOCTU Job Accountabilities:

To have an understanding of Company Office Allocation
procedure and to be able to implement the policies in relation to the
responsibilities of the position

To implement market initiatives for achieving office occupancy
goals

To receive, analyse department demands and provide
consultancy

To participate in Real Estate site visits, tender processes and
review of any other required contract documentation

To monitor the work of the Office Supervisors, allocate tasks,
within agreed priorities and monitor progress always ensuring the
maintenance of satisfactory office standards during office
movements and relocations.

On a regular basis to review the use of office utilization by
Company by comparison with the established space allocation
guidelines; to identify any under-utilisation, and prepare alternative
solutions in order to optimize costs of allocation.

To identify and assess the suitability of specific buildings to
meet all floor space requirements, maximising the use of office space

To liaise with user departments at all levels, including
Directors, survey requirements, and prepare office layout plans
showing furniture and facilities required.

To maintain and develop the current CAD drawings.

To be responsible for the development and implementation of
FM Real Estate systems for regularly surveying client departments
and to supply advice on space planning to Real Estate Management
Team Lead.

To be responsible for planning and co-ordinating the promotion
of space planning throughout the Company.

To prepare reports in respect of space planning and office
allocation.

To liaise with HSSE, ITIM, Security and other departments within the
Company as necessary to advise provision of relevant services and to
ensure that health, safety and security issues are identified and
managed.

Qualification & Experience Requirements:

High education level with experience in properties coordination

3 years of experience in services and in Facilities management
is an advantage

Must have sound understanding of ROK requirements for
building services

Advanced AutoCAD experience.

Atyrau 5/2 cv send marat.i@kpop.kz

KonnyecTtBo BakaHcunm 1

TpeboBaHMuA K couckaTesio

CTtaxx no cneymanbHoCcT 3 roda



lMpodeccnoHabHble HAaBbIKN

YpoBeHb 0bpa3zoBaHUA
3HaHMe A3bIKOB
JIN4HbIe KayecTBa

NHdpopmMaumus o npeanpuaTum

KonnyecTBo paboTHNKOB
CeeneHuns o NpeanpusaTumn

KoHTaKTHOoe nuuo
PervoH npegnpuatus
ALpec npeanpuaTusa

KOHCY/IbTUPOBaHMe no BornpocamM HeaABNXXNMOCTWU,
KOoHLLenuum o6 beKTOB HEABUXKUMOCTHU;

oueHKa CTOMMOCTU HeEABUNXNMOCTWU,
nepeanciokauuns,

NMnpaBoBble 3HaHUA, CBA3aHHbIE C HEABUXXNMOCTbLIO;
rlpvlo6peTeH|/|e HeaABN>XXUMOCTHN,

npoga>a HeABNXXNMOCTMU;

BbiCLLEE
AHIIMACKNI - BICOKUIA YPOBEHb

6a3o0Bble 3HaHUSA NHTEPHETa,;
ncnosb3oBaHmne 3)'IeKTp0HHOVI Mo4Thbl;

600

TOO «Kaz Project Operating» - kKazaxcTaHcKasi KOMMNaHWUs,
npefoCcTaBAsAoWas BbICOKOKBAINPULMPOBAHHbBIX CAELNAINCTOB B
061aCTN VHXXWHUPUHIa N CTPOUTENbCTBA 19 Pa3INYHbIX
HedTerasosblX NPOEKTOB B Ka3axcTaHe 1 APYyrux cTpaHax.

Mbl 3aBoeBasin fA0Bepue B3blCKaTesIbHbIX HETErasoBblX KOMMNaHUM
Ka3zaxcTaHa, a Tak)Xe NX OCHOBHbIX NOAPAAYNKOB Bnarofgaps Halwen
cneunannsaumm B o6nacTn npefocTaBsieHNs KBaMULMPOBaHHbIX
YyesioBeYeCKMX pecypcoB ANA OCYLEeCTBAEHUA NPOEKTHO-
KOHCTPYKTOPCKMX paboT, CTPOMTE/IbHOFO KOHTPOJIS, KOHTPOS
KayecTBa N MHCNEKLMIA, BBOAA 06BHEKTOB B 3KCM/lyaTaLmMio, a Takxe
ANa aKCcnayaTaumm n obcnyxmeaHua o6beKToB.

Halwm oCcHOBHble NPOEKTbl HaxoaAaTca B KasaxcTaHe, HO Mbl
paclimpsieM CBOIO AeATENbHOCTb Ha MeXAYyHapo4HOM pbIHKE, B
YacTHoOCTK B Poccuun n Asun.

Manusana NpdaH Moxammen PapyKx
AKMonnHcKas obnacTb / 3epeHANHCKMIA parioH
Mobenbl koweci 62 501a



