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enBeK

byxrantep no yuety
rnaBHbIW cneuuanucT otaena puHaHCUpPOBaHuUA,
OyxranTepckoro yyera u oT4eTHOCTH

byxrantepus, ayauTt / Byxrantepusa

Mpennpuatne: AKTIOOMHCKUIN 061acTHOM hrnmran akLMOHEPHOro
obwecTBa "HaumoHanbHasa koMnaHus "Ka3sAsToXon"
OnnaTta Tpyga: ot 155 000 go 230 000 TeHre
MonHbIA paboynii oeHb, BpeMeHHas paboTa, HOpMasbHble YC10BUSA
TpyAna

MHcdopmaumusa o BaKkaHCUMU

Pernon AkTiobUHCKasa obnactb / r. AkTobe
MecTo paboThl r.AkTobe yn.MapecbeBa,89 oguc 301

Lo KHOCTHble 06A3aHHOCTN BefeHMe ByxraaTepCcKoro U HasIoroBoro yyeTa, CoCcTaBJsieHUe
KaccoBoro 6o a)xeTa, y4eT 1 KOHTPOoJIb ebuUTopcKon v
KpPeOUTOPCKON 3a40/DKEHHOCTU, NMpoBefeHne akTa CBEpPOK C
nocTasLlmkamm paboT, TOBapOB M yCayr, NOArOTOBKa N 0hopMIIeHME
6aHKOBCKUX [OKYMEHTOB 418 oCyLecTBieHNns 6aHKOBCKNX
onepauun,NpoBefeHne y4yeTa N aHalm3a NCMOJIHEHNSA CMEThI
pacxonoB, pe3ynbTaToB (PUHAHCOBO-XO35IMCTBEHHOMN
neaTenbHOCTN,akTnBoB, MBI, nHeeHTapusaumno n y4et OC u
TM3,nacnopTtunsauunto OC n T.4..

KonnyecTtBo BakaHcunm 1
N3 Hux onsa mononéxu 1

TpeboBaHMuA K couckaTesnio

CTtaxx no cneymanbHOCTN 2 roga

MpocheccnoHanbHble HaBbIKKM pacyeT 3apaboTHONM NnaThl;
cbop nnaTexen;
COCTaBJIEHME OTYETOB;
OLleHKa 3aTpaT;
NJIaHOBbI pacyeT CTOMMOCTU;
CNWCOK pacnpefeneHns pacxonos;
cocTaBsieHue BoaxeTa;
rofoBasi QMHaHCOBasA OTYETHOCTb;
exeMecsiyHaa pMHaHCoBas OTYETHOCTb;
KBapTaJibHble OTYETHI;
6a3oBble 3HaHNA ByxranTepckoro y4yeTa;
06paboTka HOKYMEHTOB;
y4yeT 0ebnTOPCKO 3a40/)KEHHOCTW;
Y4Y€T OCHOBHbIX CPEACTB;
y4yeT pacxonos;
YYET KPeANTOPCKON 3a40/HXKEHHOCTH;
y4yeT OOXOL0B U pacxonos;
BbICTaBJIEHNE CYHETa;
HaJs10roo610)KeHe KOMMaHum;
pacyeT;

YpoBeHb obpa3oBaHus BbiCLIee



JInyHble KavyecTBa CMOCOBHOCTb M3y4aTb HOBbIE MPOrPAMMHbIE MPUJTIOXKEHNS;
6a30Bble 3HaHNA NHTEPHETa;
MS Excel;
MS Outlook;
MS Word;
Firefox;
Internet Explorer;
Opera;
nporpamMHoe obecnevyeHune gnas ynpasaeHns NepcoHasioMm 1 pacyeTa
3apaboTHON NnaThbl;
nporpamMmmsbl OJist oO(hUCHON CBA3N;
3HaHWe TEKCTOBbIX MPOLLECCOPOB;
3N1eKTPOHHbIe Tabnnubl;
NCMOJIb30BaHNE 3JIEKTPOHHOM MOYThI;
QHaJINTUYECKOE MbILLUJIEHUNE;
namsThb;
paccyxneHue;
cbop nHbopmaumu;
CUCTEMHBbIN NOAX0A;
cobnoieHne 3aKOHOB, NPaBuUJT N PYKOBOACTB;
cnocobHoCcTn K 06y4eHuto;
CNOCOBHOCTb KOHLLEHTPMPOBATHLCS;
yMEHNEe cYnTaTh;
ncnonb3oBaHMe NpothecCnoHasbHbIX METOO0B;
BbiiBJieHNe npobnem;
HaBbIKWN CYETa;
NHULMNATUBA;
OTBETCTBEHHOCTb;
NMCUXoJiorm4yeckas yCTon4ymBoCTh;
NMYHKTYaJbHOCTb;
cbanaHcMpoBaHHas JINYHOCTD;
BEXJINBOCTb;
FOTOBHOCTb K KOMaHANPOBKaM;
rOTOBHOCTb K CBepxypo4Hom paboTe;
Co0bpa3nTeNbHOCTL;
Cy)XOeHune;
BHMMaHMe;
yMeHune paboTaTb B KONJIEKTUBE;
YeCTHOCTb;
BbIHOC/IMBOCTb (MOpaJibHas);
SAICHOE N YEeTKOE MPON3HOLLEHUNE;

NHcopmMaumus o npeanpuaTum

KonunyecTteo paboTHukos 21
KoHTakTHoe nnuo buceHoBa Jlnsza 36yKbi3bl
PernoH npeanpuatua AkTiobnHckasa obnacTtb / r. AKTobe
Anpec npeanpunatTua MapecbeB Koweci 89 2A



