enBeK

NHdopMmaumna o BaKaHCUHU

PervoH
MecTo paboThl
JomKHOCTHbIE 06593aHHOCTN

KonnyecTBo BakaHCuN

TpeboBaHMuA K couckaresio

CTaxk no crneumanbHOCTHU
MpodeccnoHasibHble HaBbIKU
YpoBeHb obpa3oBaHus
JInyHble KavyecTBa

NHdopmaumna o npepnpuaTum

KonnyecTtBo paboTHMKOB
CeefeHuns o NpeanpuaTum
KoHTaKTHoe nuuo

PervoH npegnpuatus
Anpec npegnpuaTtus

BakaHcuns pencteutesnbHa ¢ 10.12.2019 no 17.12.2019

DKOHOMMUCT-aHAJIMTUK
OPS Technical Analyst

KoHcanTuHr, ctpaternieckoe passutuve / AHanuMTuKa

Mpepnpuatme: ToBapMLECTBO C OFrPaHNYEHHOM OTBETCTBEHHOCThIO
"®eHnkc NHTepHewHN Pecopcn3 Kacnvar"

OnnaTta Tpyaa: ot 300 000 TeHre

BaxToBbIN MeTOA, MOCTOAHHAsA paboTa, HOpMaJsibHbIE YCN0BUA TpyAa

ATbipayckasa 06nacTb / XKblNbIONCKWA panoH
TeHrus 28/28

OPS Technical Analyst

* Receive Transmittals from IMC and Project’s DCC for further
distribution within OPS group per distribution list.

* Compile and organize all received documentation in Access
Database.

* Create and populate Excel spreadsheets with information received
from OPS consultants - Project template strategy

* Regularly contribute & update daily, weekly, monthly and other
reporting on duty activities

* Coordinate with CDG group (Procedure Coordinator and Technical
Analyst) in processing CP and TP.

* Support OPS Consultants with assigning TP & CP numbers, checking
format per alignment with TCO standards, PDF converting and
downloading into TED-D-ILM

* Monitor and ensure Procedures Matrix to be updated on timely
basis in compliance with the status of incoming documentation.

* Coordinate and schedule meetings using WEB EX

* Support OPS personnel in performing other general office duties.
* Support printing labels for pipelines and existing equipment for
projects supervised by OPS

Deadline: 16/12/2019

1

5 net
CTAaTUCTUYECKUA MOHUTOPUHT;
BbiCLLEE

aHaJINTn4eckKoe MbllneHune,;
HaxXoO4nBOCTb,
obume TeXHNYeCKNEe HaBbIKW;

2600

Hanm n nogbop nepcoHana
lybawes Makcum

ATblpayckas obnacTb / r. ATbipay
KaHbiw C>TbaeB koweci 176



