Boc »xyMbic opHbl 14.09.2026 6acTtan 21.09.2026

XanblKKa KbiI3MET KepceTy MaMaHbl

BeOYyLLUWA CrieunanncT no obCcny>XnBaHuio HaceneHns otaena KaTtoH-
Kaparanckoro panoHa punmana HAO «ocynapcTBeHHasa Koprnopauums
«[MpaBUTENBLCTBO O/ Fpa)AaH» no BKO ManoKoOMMeKTHbIN;

2/1eyMeTTiK KbI3MET KepceTy

XYMbIC BEPYLUI

Ddunanan HeKOMMEpPYeCKoro akLMoHepHoro obuiecTea
"MocypapcTBeHHas koprnopauunsa "MpaBuTenbCTBO 414
rpaxgan" no Bocto4yHo-KasaxcTaHckon obnactu

EHOeKaKbl 178 125 6acTtan 213 750 TeHrere genid

LapTTapsbl TONbIK XXYMbIC KYHi, TYpaKTbl XXYMbIC, eHOeK >XaFaalbl
KanbINTbl

BoC XKyMbIC OpbIHAAP CaHbI 1

BOC )XXYMbIC OPHbI TYPAJIbl AKIMAPAT

AnMak
JKYMbIC OpHbI

Naya3biMAbIK MiHAETI

LWbiFblc KazakcTaH 06biChbl / KaToHKapafal ayaaHbl

yn.Tonopkosa, 4.94 b

1) paboTa No HeJONYLEHMIO YBEIMYEHNSA KOIMYeCTBa »Kanob ycnyrononyyaTtenen, pacCMOTPeHME N NOAroTOBKa
0TBETOB Ha obpalleHns n xxanobbl Gusnvecknx n pnandecknx nuy Pecnybamkm KasaxctaH B WUC E-OTiHiW B
cooTBeTCcTBUU ¢ TpeboBaHuMsMK AMNMK Pecnybnvkn KasaxcTaH B npefieniax KoMneTeHunu;

2) oCyulecTBASIET OKa3aHve rocy4apCTBEHHOW yCyr B COOTBETCTBUN C YTBEP)KAEHHLIMY CTaHAApTaMu
roCcyflapCTBEHHbIX YC/Yr; MPOBOAUT UAEHTUMUKALMIO IMYHOCTW YCyronosyyaTens nyTeM Bu3yasibHOW CBEPKU NnLA
C MPeaoCTaB/IeHHbIMU AOKYMEHTaMU, YA0CTOBEPSIOWNMY JINYHOCT;

3) npoBepseT NOSHOTY NakeTa NpeAcTaB/IEHHbIX LOKYMEHTOB B COOTBETCTBUN C NepevyHeM B MHHDOPMaLIMOHHON
cucteme «MIHTerpmpoBaHHas MHPopMaLNoHHas cucteMa ans LleHTpoB obcnyxmnBaHusa HaceneHus» (ganee - AC
LLOH), B COOTBETCTBMN CO CTaHAAPTOM roCy4apCTBEHHbIX YCAYT;

4) oCyLLecTBASIET Ka4YeCTBEHHOE 11 BCECTOPOHEE KOHCY/IbTUPOBaHMeE yCyronosiydaTeneil o Nopsake n Cpokax
OKa3aHWUs roCcyAapCTBEHHbIX YCAYr, MHPOPMUPYET yCayronoayyaTenen o AeiCTBYIOWMNX CEPBUCAX, MPOEKTax
MoJlyYeHUs roCyAapCTBEHHbIX YCYT (KOMMO3MTHbIE Y MPOAKTUBHbIE (hOPMbI OKa3aHUs TOCYAapCTBEHHbLIX YCAyT,
CEepBUCbI peann3oBaHHbIe Ha NopTasne «3/1eKTPOHHOE MPABUTENbCTBO» Y MOBUIIbHBIX MPUJSIOXKEHUSIX);

5) ocyuiecTBAeHe KOHTPOIS 3@ HEeLOMNYLLEHNEM MNPEBbILLEHU MaKCUMalbHOr0 BpeMeHU 0hopMIIEHUS U BPEMEHM
0XXKNAAHWSA FOCYAAaPCTBEHHbIX YC/Yr U KOHTPOJIb MO COCTABEHMIO 3/IEKTPOHHOMO XXYpPHana;

6) ocyuiecTBnsieT cOOp NPUHATLIX JOKYMEHTOB C OMepaLroHHOro 3aja U CBOeBpeMeHHOe (hOPMUPOBaHME peecTpa
nocTynmeLlINX B HaKOMUTESNbHbIN CEKTOP AOKYMEHTOB MO BUAaAM rocygapCTBeHHbIX yCnyr a4 HanpaBJsieHNsA B
YMOJIHOMOYEHHBI OpraH; NPoBepseT NOJIHOTY 3arnoJIHEHUS 3aABeHNiA, 6/1aHKOB Mo NPefoCTaBASIEMbIM
rocyfapCTBEHHbIM yC/lyraMm, 3a UCK/II04YEHEM FOCYJapCTBEHHbIX YCJIYr MO KOTOPbLIM peasin3oBaHo npeasanonHeHne
(aBTOMaTUyeckoe popmupoBaHume 3assneHnin) B ICM; ocyliecTBnseT nepenadvy NpUHATHIX 3a8BNEeHNA He No3fHee
[HS, CNefyoLlero 3a AHEM NMpueMa, NoCPeACcTBOM Kypbepckon ciyxbbl (Kypbepa) ycayrofaTesnto A pacCMOTPeHMs
1 UCMOJIHEHUSI COrJTaCHO peecTpy nepefaBaeMbiX JOKYMEHTOB, MO YCTAaHOBNIEHHOMY rpaduky npMeM NoCcTyNUBLUMX U3
YMOJIHOMOYEHHOI 0 OpraHa UCMOJIHEHHbIX U FOTOBbIX K BblAa4ye AOKYMEHTbI; OCYLLECTBASET CBEPKY AOKYMEHTOB C
peecTpamMu yrnosHOMOYEHHOIO OpraHa COCTaB/ASET ONMUCh MPUHATBIX JOKYMEHTOB, BHOCUT CBELlEHUS B peecTp 1
nepefaeT B CEKTOP Bblgaya ; cocTaBAsieT U NOAMUCHIBAET aKTbl-CBEPOK C FOCYAAPCTBEHHbLIMU OpraHaMu; COCTaB/seT
CTaTUCTMYECKUE OTYETHI MO 0OKa3aHHbIM roCyapCTBEHHbLIM YC/lyram; B COOTBETCTBUM C HOMEHKIaTypol aen
dunnana BeneT genonponssoncteo OTaena;

7) NPpUHMMaTb B HAaKOMUTENIbHOM CeKTope (Kypbep) NpuHATbie OTAEIOM MaKeTbl JOKYMEHTOB COr/lacHO peecTpy
MPUHATBIX LOKYMEHTOB AJ19 OCYLLEeCTB/IEHNA [OCTaBKW B COOTBETCTBYOLLME YMNOJHOMOYEHHbIE OpraHbl,
cocTaBJIeHVe MapLupyTa nepefayum AokymeHToB ¢ LIOH B TO Ha OCHOBaHUM MPUHATbLIX peecTpoB, OCyLLLeCcTBAsSeT
nepefavy AOKYMEHTOB U peecTpoB cneumanncty B O, nocsie Yero oAnH peecTp C OTMETKOW O MPUHATUM OOKYMEHTOB
BO3BpallaeT obpaTHo B LLOH, nonyyaeT M3 yNoJHOMOYEHHbIX OPraHOB rOTOBbIE JOKYMEHTbI U CAAET B
HaKOMUTENbHbIA CEKTOP, MPOV3BOAMUT 3aMnCb AOCTaBAAEMbIX Y NMOJly4aeMblX JOKYMEHTOB B PacChl/IO4YHYO BEAOMOCTb
(BeLOMOCTb), foCTaBNsieT AenoBble BymMaru, NakeTbl, MMCbMa, KHUTW 1 T.M. MO Ha3Ha4YeHuIo;

8) OCyLLeCTBJISET BblAayy rOTOBbIX Pe3y/ibTaTOB OKa3aHWsa roCyAapCTBEHHbIX YC/Yr yCyrononyyaTento npu
HaJIMYMKN PacnmnCKN o NpremMe LOKYMEHTOB MyTeM CKaHUPOBaHMA WTPUX-KOAA Ha pacnuncke, nosiyyeHume
NOATBEPXKAEHUS - NOANUCK YCAYTrynosyyaTens o nojyvyeHnn LOKyMeHTa B peecTpe (4Yepes nporpammy UNC LIOH -
pa3nen «HakonuTesnb» - MMKTOrpaMMa «D», ecin 3N1eKTPOHHbI pe3ybTaT Yyepes NukTorpamMmy «D- e ycnyra») u
XpaHeHne LOKYMEHTOB (pe3y/ibTaTOB OKa3aHWUs rocyAapCTBEHHbIX YCyr) B ceiide; oCyLLeCcTBeHNe CBOEBPEMEHHOI 0
¢popMUpoBaHMe peecTpa BblAaHHbLIX [LOKYMEHTOB MO BMAAM FOCYAapCTBEHHbIX YC/IYr B CEKTOPE BblAa4yn OKYMEHTOB;
OCYLLLeCTBJIeHe CBOEBPEMEHHOro (hopMUpoBaHne peecTpa HeBoCTpeboBaHHbLIX AOKYMEHTOB MO BUAAM
roCyAapCTBEHHbIX YCYr B CEKTOPE BblAauN LOKYMEHTOB; OCYyLLEeCTBEHE OTNPaB/ieHNs peecTpa



HeBOCTpeGOBaHHbIX [OKYMEHTOB B YNOJIHOMOY€EHHbIE OpraHbl; Mo YCTaHOBJIEHHOMY rpaduKy NpUHUMaTL C
HaKOMNMMUTEeNbHOro CeKTopa nocrtynmeLine n3 ynosJiHOMO4Ye€HHOro opraHa UCNoJiIHeHHbIE N TOTOBbIE K BblAaa4ye
AOKYMEHTbI;

9) OCYyLLECTBASIET OKa3aHNe Ka4eCTBEHHOWN KOHCYJIbTaTUBHO- METOAMNYECKO MOMOLLM MO MOBbLILLIEHUIO KOMMbIOTEPHOW
rPaMOTHOCTU yC/yronoJiydaTenen npv noslys4eHnmn rocy4apCTBEHHbIX YCyr B CEKTOPE CaMO06CyXUBaHWS;
OCYLLLECTB/IAET KOHCY/IbTaLMIo MO MpUeMy 3asBeHNI U MPOLLeCC OKa3aHue rocyapCTBEHHOW YCyr, CPOKOB
MN3roTOBJIEHUS U BbIAAYN OKYMEHTOB, B TOM YMC/ie 00bACHAET oKasaHue YCTaBHOW aesTenbHOCTU Fockopropauumm,
HarnpaB/IeHHON Ha noJiydeHne cobCTBEHHOMO AOX04a B paMKax MOJIHOMOYUIA; OCYLLLECTBAIAET pasbsaCcHeHMe npouecca
onnaThl roCyfapCTBEHHbIX MOLUJINH, HAJIOrOB, WTPAOB 3a HapyLUeHWe NpaBul AOPOXXHOIO ABUXEHUS,
KOMMYHanbHbIX ycyr nocpeacTsom MLUSM, nopsaka paboTbl 1 NOAKAOYEHUS KapTPUAEPOB AN CHUTLIBAHUSA
perncTpaumoHHOro CBUAETENLCTBA M NPOBEAEHNS YCTAaHOB/IEHHbIX 3aKOHOAATENLCTBOM Pecnybamnkn KasaxcTaH
nnaTexxew, chepbl NPUMeEHeHUs, obecnevyeHna KOHMUAEHLNANBHOCTU NPV NOJYYEHUU U UCMOb30BaHUN
perncTpaumoHHOro CBMAETENbCTBA, CPOKA FOAHOCTU 1 MPOASIEHNS MO UCTEYEHMIO CPOKA, a TakXKe NpefocTaBieHne
MNHOPMaUUN O MPUMEHEHUW N UCMONb30BaHUK SLUMM; npefocTaBleHne 0TYETOB MO KOMYECTBY OKa3aHHbIX YCAyr,
KOHCY/IbTaLMM 1 TPAH3aKLMK B CEKTOPE CaMoobC/yKMBaHUS; yHacTue B (hOPMUPOBAHNN 1 PA3BUTUM 3JIEKTPOHHbIX
MNH(OPMALMOHHbLIX PECYPCOB, MH(OPMALMOHHBIX CUCTEM U UCMOJIb30BaHME UX B CBOEN AEATENbHOCTY;

XYMbIC IBAEVLUITE TAJIANTAP

MaMaHabIK, 6obIHLIA eTini 2 XKblN
Binim peHreni TeXHUKabIK XXaHe Kacibun
MeHrepreH Tingepi  Kasak - opTalla AeHren

¢ OpbIC - OpTalla AeHren

KoCIBU OAFObIJIAP

¢ JKeke KoHe 3aHAbl Ty/IFaflapfa KbI3MeT KepceTy

XKEKE KACUETI

« benimainik

¢ JKayankepLuinik

e TopTinTinik

o CbiNanblblK,

e [apacaTTb/blK

o KnueHTke bafFpnapnay

« Ken macenenik
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